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My Payroll 
The My Payroll section within Employee Self-Service allows you to easily view your pay 
stubs, pay rates, tax information and more. To view your pay information, log into 
Employee Self-Service. To access the Paycom Employee Self-Service website go to 
www.Paycom.com. Then select “Employee.”  

  

Enter your Username, password and the last four digits of your Social Security number. 
Then select “Log In.” 

 

http://www.paycom.com/
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View Pay Stubs  

The View Pay Stubs section allows you to view your pay stubs. Select “View Pay Stubs” 
from the My Payroll tile in the center of the screen or from the Main Menu navigation on 
the left side of the page. 
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Below the “Check Listing” header, click the year for the pay statements/earnings you 
would like to view. The most recent pay stub will display first and default to be open. 
You have the option to “Hide Check Detail.” For other checks you can select to “Show 
Check Detail.” 

When viewing your earnings, it will pull all checks received for that calendar year. To 
view a more detailed description of a specific check, click the “View Earnings 
Statement” link for that check date. 

 

 

 



My Payroll  
 

 6 Updated: March 1, 2016 
 

The Earnings Statement shows earnings for the current pay period along with any year-
to-date earnings. It also shows taxes and deductions withheld from your check and any 
employee benefits such as vacation time, sick time, etc.  

You can export the Earnings Statement to PDF by selecting the “Export to PDF” link on 
the top left side of the screen.  
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Pay Rates 

Based on access provided by your employer, the Pay Rates sections displays 
information about your pay rate. To view this section, select “Pay Rates” from the My 
Payroll tile in the center of the screen or from the Main Menu navigation on the left side 
of the page. 

 
The My Pay Rate Information section provides a quick glance of the information your 
employer has on file for you.  
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Tax Setup 

To view your tax setup information, select “Tax Setup” from the My Payroll tile in the 
center of the screen or from the Main Menu navigation on the left side of the page. 
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You may be allowed to make changed to your Tax Setup. If you make any changes, 
check the box to agree with the terms to electronically sign, and select “Update Tax 
Setup Information.” 
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Scheduled Earnings and Deductions 

To view your scheduled earnings and deductions, select “Scheduled Earnings and 
Deductions” from the My Payroll tile in the center of the screen or from the Main Menu 
navigation on the left side of the page. 

 
Your scheduled earnings will display on top, and scheduled deductions will display on 
the bottom. Once an earning or deduction has passed its respective stop date, it will be 
moved from the “My Current Earnings/Deductions” tab to the “My Historical 
Earnings/Deductions” tab. 
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Test Sample Paycheck 

You can test withholding changes on a sample pay stub. This is beneficial if you want to 
see a particular changes in filing status or withholding exemptions reflected on a 
hypothetical paycheck before actually making the change.  

To view a sample paycheck, select “Test Sample Paycheck” from the My Payroll tile in 
the center of the screen or from the Main Menu navigation on the left side of the page. 

 

 

 

 

 



My Payroll  
 

 12 Updated: March 1, 2016 
 

Select to add eligible benefits or to edit the tax information. To clear the information, 
select “Reset.” 
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Direct Deposit 

To view set up direct deposit information, select “Direct Deposit” from the My Payroll tile 
in the center of the screen or from the Main Menu navigation on the left side of the 
page. 
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Enter the appropriate information for your Main Account and Direct Deposit Distributions 
and select “Update Direct Deposit Information” when finished.  
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To view check information display which is the routing number and which is the account 
number, hover over the green question mark (tool tip) to view an image of an example 
check.  
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Year-End Tax Forms 

The Year-End Tax Forms section allows you to see all of your year-end tax forms such 
as Forms W-2, 1099 and 1095-C in an easily reviewable format and in one convenient 
location.  
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To view a document in this section, select its icon in the “View” column.  

 
Form W-2: 
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