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The My Payroll section within Employee Self-Service allows you to easily view your pay
stubs, pay rates, tax information and more. To view your pay information, log into
Employee Self-Service. To access the Paycom Employee Self-Service website go to

www.Paycom.com. Then select “Employee.”

Client

employee @ Via(eolagl Our Solution Who We Serve  Blog BuzzBin About Contact

Accountant (1)

Comprehensive,
Cloud-Based Human
Capital Management

Software

Paycol only HR technology provider with a single-

to-end product ng solutions for Talent

cquisition, Time and Labor Management, Payroll, Talent
Management and HR Management, all in one application.

sign Up for a ema (O Learn More

Enter your Username, password and the last four digits of your Social Security number.

Then select “Log In.”

Employee Self-Service

Username

username
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Password

Last 4 digits of SSN

Last 4 digits of SSN
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View Pay Stubs

The View Pay Stubs section allows you to view your pay stubs. Select “View Pay Stubs”
from the My Payroll tile in the center of the screen or from the Main Menu navigation on
the left side of the page.
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Below the “Check Listing” header, click the year for the pay statements/earnings you
would like to view. The most recent pay stub will display first and default to be open.
You have the option to “Hide Check Detail.” For other checks you can select to “Show
Check Detalil.”

When viewing your earnings, it will pull all checks received for that calendar year. To
view a more detailed description of a specific check, click the “View Earnings
Statement” link for that check date.

Pay Stubs

Check Listing

2014 2013 2012

Check Date 02/14/2014 Net Pay 2815.24 Check Number 10522 Tax Profile 1 - OH/OKIOK ‘ g e Hide Check Detail

Earnings Rates Hours Amount Taxes Deductions Net Pay
Regular 30,00 | 80.00( 2400.00 | |Federal WiH (M2} 24427 | | Cafe 10.00 | | Payroll Met Check 281524
Auto Allowance 65.00 | | Medicare 38.11 Dental Pratax 2500 | | NET PAY 281524
Cell Phone Allowance 50.00 Social Security 15432 Expense Reimbursement -B00.00
GROSS 251500 | | Oklahoma State WIH (S/0) 110.00 | | Tool Deduction 10,00

United Way 10.00

ACA EE Only Amount * 30.00

Check Date 01/21/2014 Net Pay 1807.1 Check Number 10515 Tax Profile 1 - CH/OK/OK e e Show Check Detail

Check Date 0172472014 Net Pay 377.24 Check Number 1005 Tax Profile 1 - OH/OR/OK . _ _
Wiew Eammings 5tatement Show Check Detail

Check Date 01/15/2014 Net Pay 188225 Check Number 10507 Tax Profile 1 - QR/OROK

View Eamings 5tatement Show Check Detail

Employee Totals
From: 01/01/14 Te: 12/31114
Earnings Rates Hours = Amount Taxes Deductions Net Pay
Regular 240.00 T200.00 Faderal WiH 1284.32 Cafa 30.00 4 Checkis) G272.43
Auto Allowance 120.00 | | Medicare 120.78 | | Dental Pretax 100.00 | | NET PAY 637243
Cell Phone Allowance 150.00 Social Security £16.45 Expensa Reimbursement -800.00
Overtime 10.00 450.00 | | Oklshoma State WIH 356.00 | | Tool Deduction 40.00
Bonus 500.00 United Way 30.00
GROSS 250.00 8420.00 ACA EE Only Amount * 120.00
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The Earnings Statement shows earnings for the current pay period along with any year-
to-date earnings. It also shows taxes and deductions withheld from your check and any
employee benefits such as vacation time, sick time, etc.

You can export the Earnings Statement to PDF by selecting the “Export to PDF” link on
the top left side of the screen.

EEx port To FOF >
Earnings Statement
Peried Ending: 02/13/2014

ADAM A.LEVINE

—* "Have 3 graat Januany!”

Pay Date: 02142074 Emp= LEVA Dept: 600
Earnings Rate Hours  Current Period “ear to Date
Regular 30.00 20.00 2400.00 T200.00
Owertime 0.00 45000
Auto Allowsnce 65.00 130.00
Bonus 0.00 500.00
Cell Phone Allowance 50.00 150.00
Gross Pay 23135.00 8430.00
VWH Taxes
Federal WiH (M2} 244 2T 1264.22
Medicare 30.11 120.78
Social Security 154.28 516.45
Oklshoma State W/H (5/0) 110.00 356.00
Deductions
Cafe 10.00 30.00
Dental Pretax 25.00 100.00
Expensze Reimbursement -500.00 506000
Tool Deduction 10.00 40.00
United Way 10.00 30.00
Net Pay 2815.24 G872 43 cCrmckmos 1052
Net Pay Distribution
Payrall Met Check 2815.24 GET2.43
Employee Benefits Curent Peripd  YearTo Date ¥TD Tsken  Availshle
ACA EE Onhy Amount 30.00 120,00 “Memo Onily
PTO Houwrs: 1.54 770 0.00 770
Sick Howrs 3.08 55.40 0.00 55.40
‘Vacation Hours 1.54 52.32 0.00 5232

123 DANVID RD
OKC,OK 111111111

ABC TRAINING DEMO 3

DATE: 02/14/2014

Check No.: 10522 I

Net Pay:

§ 2915.24

Two Thousand Eight Hundred Fifteen And 24/100 Dollars

ADAM A LEVINE
123 ROCK STAR ROAD

OKLAHOMA CITY, OK 73112

For Record Purposes Only
#ENON-NEGOTIABLE**

Updated: March 1, 2016



My Payroll

| d paycom:
Pay Rates

Based on access provided by your employer, the Pay Rates sections displays
information about your pay rate. To view this section, select “Pay Rates” from the My
Payroll tile in the center of the screen or from the Main Menu navigation on the left side
of the page.
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The My Pay Rate Information section provides a quick glance of the information your
employer has on file for you.

My Pay Rate Information

Employee Type W-2

Pay Frequency Bi-Weekly

Pay Type Salary

Pay-Period Salary 1500.00

Last Pay Change 03/17/2014 ( Previous Rate:$24.00 )
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Tax Setup

To view your tax setup information, select “Tax Setup” from the My Payroll tile in the
center of the screen or from the Main Menu navigation on the left side of the page.
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You may be allowed to make changed to your Tax Setup. If you make any changes,
check the box to agree with the terms to electronically sign, and select “Update Tax
Setup Information.”

Tax Setup

Federal Tax Setup

Fed Blocked/Estimated Ho
Federal Filing Status Single E
Number of Federal i} IE‘

Allowances

Select the appropriate option to withhold an additional amount or percentage.

2} Withhold Additional g

Amount

1 Withhold Additional % Decimal Format {ex: 5% is 0.05)
Percent

State antd Local Tax Setup

Primary Live-in State Oklahoma

Primary Work-in State Oklahoma

Oklahama Tax Setup

Blocked/Estimated Mo

Filing 5tatus Single El
Number of Exemptions / 0 IE'

Allowances

Select the appropriate option to withhaold an additional amount or percentage.

iZ) Withhold Additional 5
Amount

' Withhold Additional % Decimal Format {ex: 5% is 0.05)
Percent

[ By checking this box you agree with the terms in the W4 and are electronically signing a W4.

Signature:

(Pleaze Nofe: Changes will not be spplied unlezs you click Update )

Ugalais Tax Sebug Information
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Scheduled Earnings and Deductions

To view your scheduled earnings and deductions, select “Scheduled Earnings and
Deductions” from the My Payroll tile in the center of the screen or from the Main Menu
navigation on the left side of the page.
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Your scheduled earnings will display on top, and scheduled deductions will display on
the bottom. Once an earning or deduction has passed its respective stop date, it will be
moved from the “My Current Earnings/Deductions” tab to the “My Historical
Earnings/Deductions” tab.

My Scheduled Earnings and Deductions

My Current Earnings/Deductions | My Historical Earnings/Deductions

Current Earnings

Earning Name Scheduled Amount Scheduled Frequency

No Records Found

Current Deductions

Deduction Name = Scheduled Amount Percent Frequency Goal Amount Goal Accl

401K % 65.00% Every Payroll $18,000.00 $0.00 $18,000.00
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Test Sample Paycheck

You can test withholding changes on a sample pay stub. This is beneficial if you want to
see a particular changes in filing status or withholding exemptions reflected on a
hypothetical paycheck before actually making the change.

To view a sample paycheck, select “Test Sample Paycheck” from the My Payroll tile in
the center of the screen or from the Main Menu navigation on the left side of the page.
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Select to add eligible benefits or to edit the tax information. To clear the information,
select “Reset.”

Sample Paycheck

‘ =} Add Eligible Benefit ‘

| Edit Tax Information

Earning Hours Rate Amount
Reqular 580.00 37.50 $3,000.00
Bonus $0.00
GROSS 80.00 $3,000.00
W/H Tax Amount
Eederal WiH $566.11
IMedicare $43.50
Social Security $186.00
Oklahoma State W/H $137.00
TOTAL TAXES $932.81
Deduction Details/Tax Treatment Amount
NETDEDUCTIONS $0.00
NET CHECK $2,067.39
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Direct Deposit

To view set up direct deposit information, select “Direct Deposit” from the My Payroll tile
in the center of the screen or from the Main Menu navigation on the left side of the

page.
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Enter the appropriate information for your Main Account and Direct Deposit Distributions
and select “Update Direct Deposit Information” when finished.

Direct Deposit

Main Account - Net pay 7

* Indicates Required Field

Account Type i Checking © Savings
Bank Name
* Routing Number 9

* Account Number

Direct Deposit Distributions
1st Distribution

Account Type D) Checking T Savings
Bank Name
* Routing Number a

* Account Number

* Amount 5 OR o

2nd Distribution
3rd Distribution

4th Distribution

By selecting this check box and clicking Update, | have agreed to the terms within the Direct Deposit Authorization Agreement

Signature:

(Please Note: Changes will not be applied unless you ciick Updafe.)

Cancel

Update Direct Deposit Information
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To view check information display which is the routing number and which is the account
number, hover over the green question mark (tool tip) to view an image of an example

check.
* Routing Number Q
Your Name 1234
Address
City, State, Zip 0 05-556/112
ik - E—
DOLLARS
FOR
:5551110001: 11123450000° 12341
Routing Number Account Number Check Number
15
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Year-End Tax Forms

The Year-End Tax Forms section allows you to see all of your year-end tax forms such
as Forms W-2, 1099 and 1095-C in an easily reviewable format and in one convenient

location.
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To view a document in this section, select its icon in the “View” column.

Year-End Tax Fo

W-2

Reporting Year

2014

Employer FEIN

999999999

Employer Legal Name

TRAINING DEPARTMENT

Date Posted View

04/09/2015 @

Form W-2:

Copy B-—ToBe Filed With Employee's

38-20m0803

Topy 2—To Be Fikl

d With Employee's State,

352009503

FEDERAL Tax Retum, QN o tsssoons City. or Local Income Tax Return OME N, 1555008
e T BT = Emplayes'ceac.cac ma. |1 Wagas, tem, ather cama. | 3 Fag.mcama tx winhald
MK 15236.56 1523.00
_171_ ] 3 Social socurity wages. 4 550 cac tax withhald 111-11-1111 3 Sochal sacurity wages & Sac.soc. tax withhald
T E iy ar 15 nambar (E17 00| [E Emeiaye 0 mam bariEm) 15236.56 527.00
% Wadicara ax withha = Momca wagas d tes | 8 Madicara mewinnad
195,00 15236.56 155,00
SETELET
OELAHOMA CITY OK 73112
T Cora b
LA00CO
o Emmlay ot < nama, adaress. and ZIFcage P E——
A A N AMBER ALLEN
1254 W ELM ST 1254 W ELM ST
OFKLAHOMA CITY OK 73154 OFLAHOMA CITY OK 73154
T Eora ety tee =T 3 T Sacmizacaty tar 5 Aineaen toe 3
10 Dapansantcara banatts | [11 Nangaa mas pane 172 Cana Saamet forbox 12| 10 Dapanaent cara banatns |11 Nemquaitacpans 122 Com
DD 1235.62 ] 1235.62
T3 Sttwary ampayen | 12 Cthiar (26 Gao = Etaary ampiayen | 12 Gihar 26 Com
Fatramant o e e Fatram e e Com
[T ——— 3 caes Thrdparty sckasy 2a Cam
15236.56 795.26 ox| 15236.56 795.26

CK| L]

15 Stata Employar's stata 10 o

18 Siata wages. tips. Stata incoma tax

5 Statn Employar's stat ID na.

18 State wages. s et

|17 Sttamcome ax

18 Lazaiwages, tipe, ate. 8 Lacalincamatax 20 Lo cality mama

& Local wagas, tips, ate.

18 Localincoma tx

[P0 Locaity nama

FarmW-2 Waga and Tax S Stamant 201 Dapt ot the Traszary -~ IRS
This inf arma $on is baing furnished ta tha intamal Aavenue Sarvica.

4 BW24UP  wTF257RE18

This infarmation is baing furnisha dto IRS. f you ara required 1 file & tax mtarn, 2 na ghiganc
panaity igthar sanctian may ba imposad an y o |fth isincome is Bxable 8 yoo fail to repart it

+

Form W-2 Wagaand Tax Statam st

2014

Dopt. of tha Traacary — IRE

Capyright 3014 Graztiand iNal co

38-2020803

_panaity lothar sanction may baimposad
Copy C--For EMPLOYEE'S RECORDS (See Nofice.

Topy 2-—To Be Filed WRR Employes's State,

352002803

0 Employes ) OME Mo 1565-0008 City, or Local Income Tax Return OME Mo, 1545-0003
3 Erplayesssonsenon. || Wages, tas, ctharcoma. | 2 Fad. mcame fa wihhad 3 Emplyeasznc sac na. | 1 Wagns, bos athar cama. | 2 Fadncome tax wthhald
15236.56 1523.00 5236.56 1523.00
~11- ¥ Son cac ta withhaln 111-11-1111 3 Social sorurty wagos = Soc. zoc. B withhaid
b EmnloyariD numbar (EIN) £527.00 b Emgloyar ID num bar(EIN) 15236 .56 S27.00
S Mot cia wages ann TRt | & Madoana e withh e S Momcamwages anatee | 8 Mamearn tewtnnan
15236.56 195.00 1523656 135,00
iy ars n2ma, 3007055, 300 ZIF cota © Emgiayars rama.a00rss 210 ZIFCade
OELAHOMA CITY OK OKLAHOMA CITY OK 73112
4 Comtrol rumbar 3 Cantra v bar
LA0DD0OS LA0000
o Empiayae's rama, anaracs, ana ZIPcade  Employoa-znama, anarass, 30 ZIF cooe
AMBER ALLEN AMBER. ALLEN
1254 W ELM ST 1254 W ELM ST
OKLAHOMA CITY OK 73154 OELAHOMA CITY OK 73154
7 Bacal comty tee % Alscstadtar 2 7 Socilzocurty tpe 3 Alncated tpe 0
10 Dapandantoaa banetits |11 Nongas ifaed e 122 Coda Sea inet. farbox 12 0 Dopandant cara banafitz 11 Nonqualifadplans 123 Cam
oD 1235.62 buji] 1235.62
13 Sutory amaiayen | 18 Omar 125 Caga 3 Stanory amalayon | 14 Othar 126 Coma
Fatramart e i2c Cada Rutramant pian
Thics-garty sickpay 24 Cada Third-party sick pay 28 Cam
CK| [ ] 15236.56 795 .26 sl [ ] 1523656 TI5.26
15 State Employers st iDno. |16 Stte wages, tps, atc Statawmeomatax 5 Stata Emgioyers erate 1D no. [16 Stato wages. pe.ew |17 Swamcomatax

18 Localincoma tax

18 Lozalwages, tips, ate. 8 Lacalincamatax 20 Lo cality nama

& Local wages, s, ate.

[P0 Locairty nama

FarmW-2 Waga and Tax5Stamant 2014 Dapt of the Traazary -~ IRS

Form W-2 Wagaand Tax Statam et

2014

Dapt. of tha Traazary — IAS
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