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Town of Chino Valley

MEETING NOTICE
TOWN COUNCIL

 

REGULAR MEETING
Tuesday, January 26, 2016
6:00 P.M.

  Council Chambers
202 N. State Route 89
Chino Valley, Arizona

 
AGENDA

             

1. CALL TO ORDER, INVOCATION; PLEDGE OF ALLEGIANCE; ROLL CALL
 

2. INTRODUCTIONS, PRESENTATIONS, AND PROCLAMATIONS
 

3. CALL TO THE PUBLIC

Call to the Public is an opportunity for the public to address the Council concerning a subject
that is not on the agenda. Public comment is encouraged. Individuals are limited to speak for
three (3) minutes. The total time for Call to the Public may be up to 30 minutes per meeting.
Council action taken as a result of public comment will be limited to directing staff to study
the matter, scheduling the matter for further consideration and decision at a later date, or
responding to criticism.

 

4. RESPONSE TO THE PUBLIC

Response to the Public is an opportunity for the Mayor to inform the public about how Town
officials addressed matters raised during Call to the Public at a previous meeting.

 

5. CURRENT EVENT SUMMARIES AND REPORTS

This item is for information only. The Mayor, any Councilmember, or Town Manager may
present a brief summary or report of current events, or ask a staff member to provide the
same. Presentation on information requested by the Mayor and Council will be made and
questions answered. No action will be taken.

 

a. Status reports by Mayor and Council regarding current events.
 

b. Status report by Town Manager Robert Smith regarding Town accomplishments, and current
or upcoming projects. 

 

Agenda–Council Regular      January 26, 2016    Page 1 

  



6. CONSENT AGENDA

All those items listed below are considered to be routine and may be enacted by one motion.
Any Councilmember may request to remove an item from the Consent Agenda to be
considered and discussed separately.

 

a.   Consideration and possible action to adopt Chino Valley's Housing Rehabilitation
Guidelines as per requirements of the Arizona Department of Housing, Owner Occupied
Housing Rehabilitation program application. HOME/SHF Grant Funds will be used and
require no Town matching funds. (James Gardner, Associate Planner)

 

b.   Consideration and possible action to authorize Town Manager to sign/accept two (2)
Governor's Office of Highway Safety (GOHS) grants. (Chuck Wynn, Police Chief)

 

c.   Consideration and possible action to appoint Mr. Dean Keller to the Public Safety
Retirement Board, effective immediately. (Cecilia Grittman, Assistant Town Manager)

 

d.   Consideration and possible action to re-appoint Claude Baker as Regular Commissioner
and Julie Van Wuffen as Alternate Commissioner to the Planning and Zoning
Commission, with terms ending January 31, 2019 and January 31, 2017, respectively.
(Vice-Mayor Croft; Councilmember Best; Councilmember Turner)

 

e.   Consideration and possible action to accept the January 12, 2016 regular meeting minutes.
(Jami Lewis, Town Clerk)

 

7. ACTION ITEMS

The Council may vote to recess the public meeting and hold an Executive Session on any item
on this agenda pursuant to A.R.S. § 38-431.03(A)(3) for the purpose of discussion or
consultation for legal advice with the Town Attorney.  Executive sessions are not open to the
public and no action may be taken in executive session .

 

a.   Consideration and possible action to approve Ordinance No. 16-811, amending the Unified
Development Ordinance, Chapter 2 Definitions, Section 2.1 Meaning of Words and Terms;
Chapter 3 Zoning Districts, Sections 3.5 Agricultural/Residential (36 Acre Minimum), 3.6 
Agricultural/Residential (5 Acre Minimum), Section 3.7 Agricultural/Residential (4 Acre
Minimum), 3.15 Commercial Light, 3.16 Commercial Heavy, 3.17 Industrial; and Chapter
4 General Regulations, Section 4.31 Medical Marijuana Dispensaries, Cultivation Sites,
and Infusion Facilities. (Phyllis Smiley, Town Attorney)

Recommended Action: Approve Ordinance No. 16-811, amending the Unified
Development Ordinance related to regulating medical marijuana facilities as stated in the
ordinance.

 

b.   (i) Public Hearing regarding application from Amanda Cordoba for a new Series 12
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b.   (i) Public Hearing regarding application from Amanda Cordoba for a new Series 12
(Restaurant) Liquor License for El Charro Norte, located at 2879 Arizona Trail, Chino
Valley.
(ii) Consideration and possible action to recommend approval for a new Series 12 Liquor
License for El Charro Norte. (Jami Lewis, Town Clerk)

Recommended Action: 
(i)  Hold Public Hearing.
(ii) Recommend approval for a new Series 12 Liquor License for El Charro Norte.

 

c.   (i) Public Hearing regarding application from Robert Valenzuela for a new Series 3
(In-State Microbrewery) Liquor License for Insurgent Brewing Company, LLC, located at
990 N. Highway 89, Unit B, Chino Valley.
(ii) Consideration and possible action to recommend approval for a new Series 3 Liquor
License for Insurgent Brewing Company, LLC. (Jami Lewis, Town Clerk)

Recommended Action: 
(i) Hold Public Hearing.
(ii) Recommend approval for a new Series 3 Liquor License for Insurgent Brewing
Company, LLC.

 

d.   Consideration and possible action to approve Ordinance No. 16-809, amending the Town
Code, Title III Administration, Chapter 34 Municipal Court, Subchapter Municipal Court
Fees,Sections 34.20 Authority to Set Fee Amounts, 34.21 Establishment of Funds and
Allocation of Fees, and 34.22 Establishment of Court Fees. (Phyllis Smiley, Town
Attorney)

Recommended Action:  Approve Ordinance No. 16-809.
 

e.   Consideration and possible action to adopt Resolution 16-1075 to amend, update and revise
the fees currently in use by the Chino Valley Municipal Court.  (Catherine J. Kelley,
Presiding Magistrate.)

Recommended Action:   Adopt Resolution 16-1075 amending, updating and revising the
fee schedule for the Chino Valley Municipal Court.

 

f.   Consideration and possible action to authorize the Mayor, on behalf of the Council, to sign
a letter of protest to Governor Ducey and other state officials regarding budget cuts to the
Joint Technical Education District (JTED) educational program. (Councilmember Best;
Mayor Marley)

Recommended Action: Authorize the Mayor, on behalf of the Council, to sign the letter of
protest.

 

g.   Consideration and possible action to approve a reorganization to separate the positions of
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g.   Consideration and possible action to approve a reorganization to separate the positions of
Director of Public Works and Town Engineer by adopting Ordinance No. 16-810 amending
Town Code Title V Public Works, Chapter 50 General Provisions, Subchapter Utility
Department, Section 50.15 Public Works Director; and approving a revision to the Town of
Chino Valley Organizational Chart. (Phyllis Smiley, Town Attorney)

Recommended Action: (i) Approve Ordinance No. 16-810; and (ii) Approve the
Organizational Chart as revised to separate the Director of Public Works and Town
Engineer positions.

 

8. EXECUTIVE SESSION

Council may vote to recess the Regular Meeting and hold an executive session, which will not
be open to the public, for the following purposes.

 

9. ACTION ITEMS RESUMED

After the Executive Session, Council will reconvene the Regular Meeting.
 

10. ADJOURNMENT
 

Dated this 21st day of January, 2016.
 

By: Jami C. Lewis, Town Clerk

 
The Town of Chino Valley endeavors to make all public meetings accessible to persons with disabilities.
Please call 636-2646 (voice) or  711 (Telecommunications Arizona Relay Service) 48 hours prior to the
meeting to request a reasonable accommodation to participate in this meeting.

Supporting documentation and staff reports furnished to the Council with this agenda are available for
review on the Town website at http://www.chinoaz.net/agendacenter and in the Public Library and Town
Clerk’s Office.

 
CERTIFICATION OF POSTING 

 
The undersigned hereby certifies that a copy of this notice was duly posted at Chino Valley South Campus, Chino Valley Post
Office, and Chino Valley North Campus in accordance with the statement filed by the Town Council with the Town Clerk.

 
Date:_____________________     Time:__________________     By:______________________________________

            Jami C. Lewis, Town Clerk

Agenda–Council Regular      January 26, 2016    Page 4 

  

http://www.chinoaz.net/agendacenter


           

Town of Chino Valley

MEETING NOTICE
TOWN COUNCIL

 

REGULAR MEETING
Tuesday, January 26, 2016
6:00 P.M.

  Council Chambers
202 N. State Route 89
Chino Valley, Arizona

 
AGENDA

             

1. CALL TO ORDER, INVOCATION; PLEDGE OF ALLEGIANCE; ROLL CALL
 

2. INTRODUCTIONS, PRESENTATIONS, AND PROCLAMATIONS
 

3. CALL TO THE PUBLIC

Call to the Public is an opportunity for the public to address the Council concerning a subject
that is not on the agenda. Public comment is encouraged. Individuals are limited to speak for
three (3) minutes. The total time for Call to the Public may be up to 30 minutes per meeting.
Council action taken as a result of public comment will be limited to directing staff to study
the matter, scheduling the matter for further consideration and decision at a later date, or
responding to criticism.

 

4. RESPONSE TO THE PUBLIC

Response to the Public is an opportunity for the Mayor to inform the public about how Town
officials addressed matters raised during Call to the Public at a previous meeting.

 

5. CURRENT EVENT SUMMARIES AND REPORTS

This item is for information only. The Mayor, any Councilmember, or Town Manager may
present a brief summary or report of current events, or ask a staff member to provide the
same. Presentation on information requested by the Mayor and Council will be made and
questions answered. No action will be taken.

 

a. Status reports by Mayor and Council regarding current events.
 

b. Status report by Town Manager Robert Smith regarding Town accomplishments, and current
or upcoming projects. 
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6. CONSENT AGENDA

All those items listed below are considered to be routine and may be enacted by one motion.
Any Councilmember may request to remove an item from the Consent Agenda to be
considered and discussed separately.

 

a.   Consideration and possible action to adopt Chino Valley's Housing Rehabilitation
Guidelines as per requirements of the Arizona Department of Housing, Owner Occupied
Housing Rehabilitation program application. HOME/SHF Grant Funds will be used and
require no Town matching funds. (James Gardner, Associate Planner)

 

b.   Consideration and possible action to authorize Town Manager to sign/accept two (2)
Governor's Office of Highway Safety (GOHS) grants. (Chuck Wynn, Police Chief)

 

c.   Consideration and possible action to appoint Mr. Dean Keller to the Public Safety
Retirement Board, effective immediately. (Cecilia Grittman, Assistant Town Manager)

 

d.   Consideration and possible action to re-appoint Claude Baker as Regular Commissioner
and Julie Van Wuffen as Alternate Commissioner to the Planning and Zoning
Commission, with terms ending January 31, 2019 and January 31, 2017, respectively.
(Vice-Mayor Croft; Councilmember Best; Councilmember Turner)

 

e.   Consideration and possible action to accept the January 12, 2016 regular meeting minutes.
(Jami Lewis, Town Clerk)

 

7. ACTION ITEMS

The Council may vote to recess the public meeting and hold an Executive Session on any item
on this agenda pursuant to A.R.S. § 38-431.03(A)(3) for the purpose of discussion or
consultation for legal advice with the Town Attorney.  Executive sessions are not open to the
public and no action may be taken in executive session .

 

a.   Consideration and possible action to approve Ordinance No. 16-811, amending the Unified
Development Ordinance, Chapter 2 Definitions, Section 2.1 Meaning of Words and Terms;
Chapter 3 Zoning Districts, Sections 3.5 Agricultural/Residential (36 Acre Minimum), 3.6 
Agricultural/Residential (5 Acre Minimum), Section 3.7 Agricultural/Residential (4 Acre
Minimum), 3.15 Commercial Light, 3.16 Commercial Heavy, 3.17 Industrial; and Chapter
4 General Regulations, Section 4.31 Medical Marijuana Dispensaries, Cultivation Sites,
and Infusion Facilities. (Phyllis Smiley, Town Attorney)

Recommended Action: Approve Ordinance No. 16-811, amending the Unified
Development Ordinance related to regulating medical marijuana facilities as stated in the
ordinance.

 

b.   (i) Public Hearing regarding application from Amanda Cordoba for a new Series 12
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b.   (i) Public Hearing regarding application from Amanda Cordoba for a new Series 12
(Restaurant) Liquor License for El Charro Norte, located at 2879 Arizona Trail, Chino
Valley.
(ii) Consideration and possible action to recommend approval for a new Series 12 Liquor
License for El Charro Norte. (Jami Lewis, Town Clerk)

Recommended Action: 
(i)  Hold Public Hearing.
(ii) Recommend approval for a new Series 12 Liquor License for El Charro Norte.

 

c.   (i) Public Hearing regarding application from Robert Valenzuela for a new Series 3
(In-State Microbrewery) Liquor License for Insurgent Brewing Company, LLC, located at
990 N. Highway 89, Unit B, Chino Valley.
(ii) Consideration and possible action to recommend approval for a new Series 3 Liquor
License for Insurgent Brewing Company, LLC. (Jami Lewis, Town Clerk)

Recommended Action: 
(i) Hold Public Hearing.
(ii) Recommend approval for a new Series 3 Liquor License for Insurgent Brewing
Company, LLC.

 

d.   Consideration and possible action to approve Ordinance No. 16-809, amending the Town
Code, Title III Administration, Chapter 34 Municipal Court, Subchapter Municipal Court
Fees,Sections 34.20 Authority to Set Fee Amounts, 34.21 Establishment of Funds and
Allocation of Fees, and 34.22 Establishment of Court Fees. (Phyllis Smiley, Town
Attorney)

Recommended Action:  Approve Ordinance No. 16-809.
 

e.   Consideration and possible action to adopt Resolution 16-1075 to amend, update and revise
the fees currently in use by the Chino Valley Municipal Court.  (Catherine J. Kelley,
Presiding Magistrate.)

Recommended Action:   Adopt Resolution 16-1075 amending, updating and revising the
fee schedule for the Chino Valley Municipal Court.

 

f.   Consideration and possible action to authorize the Mayor, on behalf of the Council, to sign
a letter of protest to Governor Ducey and other state officials regarding budget cuts to the
Joint Technical Education District (JTED) educational program. (Councilmember Best;
Mayor Marley)

Recommended Action: Authorize the Mayor, on behalf of the Council, to sign the letter of
protest.

 

g.   Consideration and possible action to approve a reorganization to separate the positions of
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g.   Consideration and possible action to approve a reorganization to separate the positions of
Director of Public Works and Town Engineer by adopting Ordinance No. 16-810 amending
Town Code Title V Public Works, Chapter 50 General Provisions, Subchapter Utility
Department, Section 50.15 Public Works Director; and approving a revision to the Town of
Chino Valley Organizational Chart. (Phyllis Smiley, Town Attorney)

Recommended Action: (i) Approve Ordinance No. 16-810; and (ii) Approve the
Organizational Chart as revised to separate the Director of Public Works and Town
Engineer positions.

 

8. EXECUTIVE SESSION

Council may vote to recess the Regular Meeting and hold an executive session, which will not
be open to the public, for the following purposes.

 

9. ACTION ITEMS RESUMED

After the Executive Session, Council will reconvene the Regular Meeting.
 

10. ADJOURNMENT
 

Dated this 21st day of January, 2016.
 

By: Jami C. Lewis, Town Clerk

 
The Town of Chino Valley endeavors to make all public meetings accessible to persons with disabilities.
Please call 636-2646 (voice) or  711 (Telecommunications Arizona Relay Service) 48 hours prior to the
meeting to request a reasonable accommodation to participate in this meeting.

Supporting documentation and staff reports furnished to the Council with this agenda are available for
review on the Town website at http://www.chinoaz.net/agendacenter and in the Public Library and Town
Clerk’s Office.

 
CERTIFICATION OF POSTING 

 
The undersigned hereby certifies that a copy of this notice was duly posted at Chino Valley South Campus, Chino Valley Post
Office, and Chino Valley North Campus in accordance with the statement filed by the Town Council with the Town Clerk.

 
Date:_____________________     Time:__________________     By:______________________________________

            Jami C. Lewis, Town Clerk
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Town Council Regular Meeting Item No.   6. a.           
Meeting Date: 01/26/2016  
Contact Person: James Gardner, Associate Planner 

Phone: 928-636-2646 x-1295 
Department: Development Services
Item Type: Consent  
Estimated length
of staff presentation: 

5 minutes  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to adopt Chino Valley's Housing Rehabilitation Guidelines as per
requirements of the Arizona Department of Housing, Owner Occupied Housing Rehabilitation program
application.

RECOMMENDED ACTION:
Re-adopt Chino Valley's Housing Rehabilitation Guidelines, as adopted by Resolution Number 14-1034
on May 13, 2014. No significant changes have been made, but a vote by the Town Council is a
requirement per Arizona Department of Housing for each application.

SITUATION AND ANALYSIS:
Issue Statement
The Town of Chino Valley's Development Services Department plans on applying for grant funding
from the State Department of Housing through the Owner Occupied Housing Rehabilitation Program
(HOME/SHF).
 
Applicable “Policy”
Chino Valley's current Housing Rehabilitation Guidelines, as adopted by Resolution Number 14-1034
 
Satisfaction of “Policy”
Continuing the use of these guidelines, with minor changes to require homeowner acceptance of work
upon completion of each project - this is current office policy, however, was not memorialized in the
adopted policy, and is in compliance with State Housing Rehabilitation Standards.
 
Summary of Issues and Staff Rationale
The Arizona Department of Housing requires the adoption of Housing Rehabilitation Guidelines with
each application for HOME/SHF funding. This resolution is submitted in order to comply with that
requirement, and acts as a further commitment to the improvement of our Town's housing stock.
 
Findings of Fact
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The currently adopted Housing Rehabilitation Guidelines act as the basis for the Housing Rehabilitation
Program. These are substantially in compliance with the State's requirements, however, the updated
Housing Rehabilitation Guidelines include the required homeowner acceptance clause in Section D, Part
5, pg. 12.

Fiscal Impact

Fiscal Impact?: Yes
If Yes, Budget Code: 07-55-5214
Available: 0
Funding Source:
HOME/SHF Grant Funds will be used and require no Town matching funds.

Attachments
Resolution 16-1074 
Housing Rehabilitation Guidelines 
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Resolution No. 16-1074 January 26, 2016 Page 1
PLS:pls  2546003.1  1/11/2016

1

RESOLUTION NO.16-1074

A RESOLUTION OF THE MAYOR AND COMMON COUNCIL OF 
THE TOWN OF CHINO VALLEY, COUNTY OF YAVAPAI, 
ARIZONA, ADOPTING THE HOUSING REHABILITATION 
GUIDELINES RELATED TO THE SUBMITTING AN 
APPLICATION(S) FOR STATE HOUSING FUNDS (WHICH MAY 
INCLUDE FEDERAL FUNDING THROUGH THE HOME 
INVESTMENT PARTNERSHIP PROGRAM OR STATE 
HOUSING FUNDS); AND PROVIDING FOR SEVERABILITY

WHEREAS, The Mayor and Common Council of the Town of Chino Valley desires to
undertake affordable housing development activities and support ongoing efforts to repair, 
rehabilitate, or replace substandard housing in the community; and 

WHEREAS, The State of Arizona administers the State Housing Fund Program; and

WHEREAS, recipients of State Housing Funds are required to comply with the program 
guidelines, State and Federal Statutes and regulations; and

WHEREAS, endorsement of the Guidelines governing the administration of the Owner 
Occupied Housing Rehabilitation Program is a prerequisite of the application process; 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND COMMON COUNCIL 
OF THE TOWN OF CHINO VALLEY, ARIZONA, that the Housing Rehabilitation Guidelines, 
attached to this Resolution as Exhibit 1 and incorporated herein are hereby adopted.

BE IT FURTHER RESOLVED that all resolutions or parts of resolutions in conflict with 
the provisions of this resolution are hereby repealed.

BE IT FURTHER RESOLVED that if any section, subsection, sentence, clause, phrase 
or portion of this Resolution is for any reason held to be invalid or unconstitutional by the 
decision of any court of competent jurisdiction, such decision shall not affect the validity of the 
remaining portions thereof.

PASSED AND ADOPTED by the Mayor and Common Council of the Town of Chino 
Valley, Arizona this 26th day of January, 2016.

Chris Marley, Mayor

ATTEST:

______________________________
Jami C. Lewis, Town Clerk
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Resolution No. 16-1074 January 26, 2016 Page 2
PLS:pls  2546003.1  1/11/2016

2

APPROVED AS TO FORM:

______________________________________
Phyllis L. N. Smiley, Town Attorney

I hereby certify the above foregoing Resolution No. 16-1074 was duly passed by the Council of 
the Town of Chino Valley, Arizona, at a regular meeting held on January 26, 2016, and that 
quorum was present thereat and that the vote thereon was ____ ayes and ____ nays and ____ 
abstentions. ____ Council members were absent or excused.

_______________________________
Jami C. Lewis, Town Clerk

The following exhibits are attached hereto and incorporated herein:
1.  Housing Rehabilitation Guidelines
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1

TOWN OF CHINO VALLEY
FY 2016/17

OWNER OCCUPIED HOUSING REHABILITATION 
PROGRAM GUIDELINES

1. OVERALL GOAL

The purpose of The Town of Chino Valley’s Owner Occupied Housing 
Rehabilitation Program (OOHR) is to assist owner-occupied, low-to-moderate income 
households in mitigating health and safety issues with their homes.  While all homes 
within the Town limits are eligible, priority will be given to those homes in the original 
Town site, Chino Meadows subdivisions, and other mature neighborhoods.  By targeting 
resources to the neediest areas, improvements in housing can be made in concert with 
other CDBG projects to improve the overall appearance of these neighborhoods and 
foster a better sense of community for their residents.   Funding for the OOHR program is 
through federal HOME funds and the Housing Trust Fund as administered by the Arizona 
Department of Housing (ADOH).  

The Services include repair and rehabilitation expenditures under these Guidelines 
between $1,000 and $45,000.00 per residence, and mobile/modular home replacements 
up to $55,000 per unit.  Said expenditures are in the nature of a forgivable loan with pro-
rata deferred payment by Applicants over a five (5), ten (10), or fifteen (15) year period, 
depending upon the amount of the loan. 

Services include rehabilitation activities with a priority for removal of hazards that 
threaten the health and safety of occupants. General property improvements such as 
hauling away disabled vehicles or repairing fences may also be included to upgrade 
physical appearance of the residence and the neighborhood as a whole, but shall not 
exceed 10% of the total repairs.  No luxury items will be considered, (i.e. fireplaces, 
swimming pools, granite countertops, stainless steel appliances, travertine tile, etc.), nor 
will additions to family rooms, recreation rooms, and the like be allowed.  All materials 
such as flooring, countertops, and cabinets shall meet the specifications set forth in the 
bid packet and meet HUD standard. Bedroom or bathroom additions may be considered 
based on issues such as over-crowding or disability accessibility. 

All Services must meet the State of Arizona’s Rehabilitation Standards as well as other 
applicable state and local codes.  In particular, the management of hazardous materials 
(lead based paint removal, etc.) will comply with current Housing and Urban 
Development (HUD) standards.
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A. Eligible Applicants, Priorities for Assistance

1) Residency
a) Eligible Applicants must be residents of the Town for the purpose of election 

laws.
b) Median income may not exceed eighty percent (80%) of the median 

household income as determined by HUD.
2) Ownership

a) Applicants must own and reside in the residential structure which is 
determined to be in need of Services in order for the Applicants and other 
occupants to reside safely and healthfully.

b) Applicants must certify that the property receiving rehabilitation services is 
their principal and only residence, and they have no interest in any other real 
estate holdings. 

B. Applicant Screening

1) Applicants with the highest ranking are served first.  Priority ranking is determined by:

a. Those with the lowest income;
b. Persons who are elderly;
c. Households with minor children
d. Guardians with custody of children under the age of eighteen (18);
e. Persons who are disabled
f. Residential structures that represent serious and immediate health/safety 

violations.

2) Projects may be taken out of ranked order if Project Manager determines that extenuating 
circumstances exist or residents are in immediate danger from health/safety issues in their 
home. 

3) Ranking is subject to contractual obligations set forth by the Arizona Department of 
Housing. 

C.  Waiting List

1) In the event that the number of applicants exceeds funds available, Applicants 
will be placed on a waiting list in accordance with the priority ranking established 
under these Guidelines. 

2)         Waiting list ranking is subject to contractual obligations set forth by the Arizona 
Department of Housing. 

D. Eligible Property Types

1)   Services are limited to the following types of residential property:
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a) Single-family site constructed or factory-built buildings; and
b) Single-family manufactured homes, including mobile homes, only if the 

unit upon completion will:
1) be situated on a permanent certified foundation and connected to 
     permanent utility hook-ups;
2) be located on land that is held in fee-simple title;
3) meet the construction standards of 24 CFR 3280 if built after 
June 15, 1976. 

2)  Ineligible properties include but are not limited to:
a) Rental properties, including those occupied by family members or those 

not paying cash rent
b) Properties that are delinquent in mortgage payments at the time of 

application or within six (6) months of rehabilitation services
c) Properties not occupied as the primary residence of the household

E. Eligible Forms of Home Ownership
1)  Approved forms of home ownership are:

a)   Verified fee simple title to the property.
b)  99 year leasehold on the property

2)  Title must be free of encumbrances, liens, or other instruments that unduly 
restrict the property, including but not limited to: delinquent mortgages or 
property taxes, reverse mortgages that exceed the 203(B) lending limits, liens 
that cloud title.

F. Standard for Rehabilitation
1)  Repairs and Rehabilitation:

a)  Services under these Guidelines will meet the State of Arizona’s     
Rehabilitation Standards and applicable state and local building codes.  
1) Rehabilitation will resolve, at a minimum, all building code violations. 
2) Rehabilitation will resolve Property Maintenance Code violations 

within budgetary constraints. 
3) All Contractors and Subcontractors must possess a valid business 

license from The Town of Chino Valley
4) All Contractors and Subcontractors must by duly licensed by the State 

of Arizona for the work they perform.

2)   Weatherization and Energy Efficiency:      
a) Weatherization services shall meet the Arizona Governor’s Office of 

Energy Policy Weatherization Standards and the ADOH Owner Occupied 
Housing Rehabilitation Weatherization Standards. 

      b)   Energy Efficiency improvements shall include, at a minimum, the 
following:
i.) Replacement of substandard windows and doors 
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ii.) Replacement of aging appliances with Energy Star rated appliances
iii.)Additional insulation 
iv.) Replacement of inefficient mechanical systems such as furnaces, 

evaporative coolers, and water heaters with Energy Star rated systems. 
v.) Duct Sealing
vi.) Replacement of obsolete plumbing fixtures with low-flow fixtures
vii) Other repairs or upgrades as outlined in the pre-construction energy 
audit as critical repairs. 

3) Property Maintenance:
a) Properties shall be in compliance with International Property Maintenance   

Code (IPMC) 2012 upon completion of rehabilitation services.  
b) Applicants shall be in compliance with The Unified Development 

Ordinance with respect to animals, the number of pets/animals allowed per 
household, and manner of proper keeping thereof, upon completion of 
rehabilitation services.

c) Applicants shall be in compliance with Chino Valley UDO Chapter 6: 
Property Maintenance and Town Code Titles IX: General Regulations and 
XV: Land Usage upon completion of rehabilitation services. 

d) Upon initial inspection, a potential project found to be in violation of the 
above referenced regulations or in a condition where animal feces/urine, 
poor indoor air quality, or excessive clutter either inside or outside of the 
home are found which pose a health hazard to the occupants, the inspector, 
or rehabilitation workers, referral to the Tri-City Hoarding Coalition or 
other similar program shall be made.   

e) Any project that qualifies for rehabilitation services and meets the 
conditions set forth in paragraph (d) above shall be eligible to receive 
additional funding for mitigation of property maintenance code violations,
and counseling services through Yavapai County Health Services.  

f) Any project that meets the conditions in paragraph (d) above that receives 
rehabilitation, mitigation, or counseling services shall be subject to 
periodic inspections to ensure continued compliance with property 
maintenance requirements.  Failure to maintain the property in accordance 
with adopted codes can result in additional counseling, code enforcement 
actions (including abatement and additional liens) and entitle the Town to 
demand immediate repayment of rehabilitation funding.    

4) Replacement of mobile homes or modular housing units will be permitted only when 
the following conditions can be met:

a. The low qualified bid for repair and rehabilitation is equal to or 
greater than the value of the home, 

b. The Building Official finds the unit to be in violation of current 
building and other adopted codes and further deems the dwelling 
unit to present significant health and safety issues for the 
inhabitants and the community

c. The Building Official determines that replacement of the mobile or 
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modular home is the only means to abate the health and safety 
issues present 

5) Alternative energy sources
a) Installation of alternative energy sources and technologies (e.g., solar hot 

water) will be offered to applicants on a trial basis beginning in 2013.  Once 
feasibility and cost effectiveness are established, additional technologies may 
be offered, based on cost effectiveness and feasibility of the technology.

b) Installation of renewable or alternative energy sources will require the 
approval of the homeowner; the homeowner must certify that he/she is able to 
maintain the installed technology. 

c) Homeowners for whom alternative energy sources or technologies are 
installed in the course of rehabilitation and funded through this program are 
not eligible to receive any tax credits or incentives resulting from said 
installation(s).    

d) Ongoing maintenance of said alternative energies or technology will be solely 
the responsibility of the homeowner. 

e)  Installation of renewable or alternative energy sources will be considered 
     when said installation is in compliance with construction and zoning codes.  
     (i.e., mobile home roof systems may not be adequate to bear the weight of 
     photovoltaic panels)

G. Lead Based Paint

1) Lead-based paint (LBP) testing will be performed in compliance with HUD 
requirements. 

2) Applicants will be provided a copy of Protect Your Family From Lead in Your 
Home, and The Town’s Building Safety Rehabilitation Specialist will respond to 
any questions or concerns from Applicants.  

3) Lead-based paint abatement will be considered on a case-by-case basis, 
depending on the status of the household, the condition of the paint, and the 
measures to be taken, in compliance with current HUD standards.

H. Application Process

1) General Requirements
a) The Town of Chino Valley will conduct the initial application review with 

Applicants, the intake of applications, and the screening of Applicants to
determine eligibility. 

b) The Town of Chino Valley will notify Applicants as to its determination of 
eligibility.  Applicants may be asked to supply further information and 
documentation.  

c) The Town of Chino Valley will assist Applicants to the extent possible, but 
Applicants remain responsible for gathering and timely submission of all 
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information needed to complete an application.  Applicants will be assigned a 
ranking only when the completed application and all documentation is 
received. If requested information is not returned by the deadline given, the 
application will be placed at the bottom of the waiting list.

d) Required documentation includes but is not limited to the following (which 
must be current within the last six (6) months):

i. Proof of all household income
   ii.         Social Security cards for all household members 

ii. Proof of disability 
iii. Proof of lawful presence 

   iv.        Signed release for income verification
v. Proof of property ownership
vi. Proof that property taxes and any/all special assessments are   

current
vii. Proof of homeowners insurance 
viii. Verification that mortgage payments have been current within 

last 6 months. 
ix. Evidence that household income is sufficient to maintain 

ownership 
x. Signed copy of IRS 4506

e)  Applicants will be required to sign a release of information as part of the 
     application.  The Town will make every effort to maintain confidentiality of 
     information to the extent permitted by law.  

2) Bankruptcy and Foreclosure
a) Bankruptcy:  Households are ineligible for a period of two (2) years after any 

member of the household declares bankruptcy. 
b) Foreclosure:  Households that have had a mortgage or deed of trust foreclosed 

are ineligible for services for three (3) years after the date of foreclosure

3) Reverse Mortgages
a) Monthly payments from a reverse mortgage are counted as regular income.  
b) If  funds are exhausted, the full amount of the lien must be counted against 

the FHA 203(b) lending limits.
c) If no monthly payments are received, the amount of the lien is not counted 

against the FHA 203(b) lending limits. 
d) If a lump sum has been drawn down but no monthly payments are received, 

only the lump sum amount plus interest to date is counted against the FHA 
203 (b) lending limits. 

I. Housing/Homeownership Maintenance & Counseling Services

1)  As a condition of receiving Services under these Guidelines, successful 
Applicants will be required to attend a counseling session to cover the 
rehabilitation processes and requirements, including information about lead-based 
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paint remediation, on-going home maintenance, and the deferred-loan aspects of 
the program. 

2)         Those receiving services will also undergo homeownership training, the purpose 
of which is to educate the homeowner about the importance of timely mortgage 
and tax payments, adequate insurance, and aspects of household budgeting.  

J. Application Verification

1) The Town of Chino Valley will verify income according to the 24 CFR 
Part 5 (Section 8) income determination guidelines described in the 
Technical Guide for Determining Income and Allowances for the HOME 
Program. Additional documentation such as tax returns may be used to 
verify information submitted on the application is true and complete. 

      2)  The Town of Chino Valley will certify that Applicant(s) is the owner of 
record for the property listed on the application and it is their principal
and only residence.  

a)  All persons listed as Owners of Record will be considered 
     members of the household without regard to their actual place 
     of residence.  
b) Any person residing in the home, regardless of relationship to 
    the homeowner or lack thereof, shall be counted as a household 
    member.  

      3)  A limited title report will be obtained for each application through the 
services of a title company.

      4)  Staff will ensure that properties are free from liens that unduly restrict the 
marketable ownership interest. 

      5)  Applicants must demonstrate the ability to pay their mortgage, carry 
homeowners insurance and flood insurance; and are not in arrears in 
payment of applicable taxes and special assessments.

K. Complaints/Appeals

Applicants who have a complaint with regard to The Town of Chino Valley’s priority 
ranking under these Guidelines may appeal the same.  If the complaint cannot be resolved 
informally, the formal procedure outlined below may be followed.  All efforts will be 
made to resolve complaints at the lowest possible level.  All complaints will be 
documented.

L. Complaint Procedure

Applicants will be required to sign a Letter of Acknowledgement showing that they have 
received a copy of this Complaint Procedure and understand the process.  If Applicants 
require assistance in processing a complaint, they may contact the Town at (928) 636-
4427 for assistance.
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1. Informal Complaint

a. An informal, verbal complaint can be given to The Town of Chino
Valley Project Manager.

b. The Town of Chino Valley Project Manager will review the 
complaint and attempt to resolve the complaint through 
negotiation.

c. The Applicant will be notified of the proposed resolution within 
5 working days of receipt of the complaint.

d. If the proposed resolution is not satisfactory to the Applicant, a 
formal complaint may be filed.                     

2. Formal Complaint

a. Formal complaints must be made in writing and delivered to the 
Town’s Project Manager by personal delivery or certified mail.

b. The Town’s Project Manager shall review the complaint and 
attempt to resolve the complaint through negotiation.

c. The Town’s Project Manager will notify the Applicant, in writing, 
of the proposed resolution within 10 working days of the receipt of 
the complaint.

d. If the resolution proposed by the Town’s Project Manager is not 
satisfactory to the Applicant, an appeal can be made. Appeals must 
be in writing and directed to the Development Services Director of 
the Town of Chino Valley.  Appeals must be filed within five (5) 
working days of receipt of the Town Project Manager’s decision.

e. The Town’s Development Services Director will review the 
complaint as appropriate.  Review of the complaint may include an 
informal hearing of the parties involved.  The Town’s 
Development Services Director will make a decision regarding the 
complaint, in writing, within thirty (30) days of receipt of the 
appeal.

f. If the resolution proposed by the Development Services Director is 
not satisfactory to the applicant or the Project Manager, an appeal 
can be made to the Town Manager.  Appeals must be filed with the 
Town Manager’s office within five (5) working days of receipt of 
the Development Services Department Manager’s decision. 

g. The Town Manager will review the complaint.  Review of the 
complaint may include an informal hearing of the parties involved.  
The Town Manager will make a decision regarding the complaint, 
in writing, within thirty (30) days of receipt of the appeal.

h. Should the resolution proposed by the Town Manager not be 
satisfactory to either party, the arbitration procedures set forth in 
the Construction Contract shall be followed.  An appeal of the 
decision must be made within five (5) working days of the receipt 
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of the Town Manager’s decision. 

2. PROJECT WRITE-UP AND CONTRACTOR SELECTION

A. Inspection/Work Write-Up/Cost Estimates

1) When an Applicant has been declared eligible and is at the top of the priority list, 
The Town’s Project Manager will schedule an initial inspection.

2) The Building Safety Rehabilitation Specialist will inspect the property using the 
24 CFR part 5 (Section 8) Inspection Checklist or equivalent based on codes and 
current practices adopted and in effect at the time of inspection.  

3) In conjunction with the property inspection, a BPI Certified Weatherization 
Professional shall conduct an energy audit of the property.  Repair of deficiencies 
that are discovered in during the energy audit shall be included in the 
specifications for that project, and repairs shall meet the standards set forth in 
these Housing Rehabilitation Guidelines.    

4) The Town’s Project Manager and Building Safety Specialist will determine the 
scope of needed rehabilitation, which will be in conformance with the General 
Specifications Handbook and additional standards as set forth in these Housing 
Rehabilitation Guidelines. 

       5)  Cost estimates will be developed to ascertain whether or not the project falls 
within funding requirements.  Estimates will be based on: 

a) Measures required in the project;
b) Cost of materials;
c) Estimated number of labor hours and cost of labor;
d) Cost of subcontractors/installers; and
e) Past experience with similar rehabilitation work.

B. Minority/Women/Disadvantaged Owned Businesses

As part of the contracting process, The Town will attempt to identify Minority, Women, 
and/or Disadvantaged Owned contractors to provide rehabilitation services.  Any public 
notices involved in the contracting process will state that Minority, Women, and/or 
Disadvantaged Owned contractors are encouraged to submit bids.

C. Qualified Contractors

1) The Town’s Project Manager will advertise all projects in a newspaper of general 
circulation, in accordance with Town Code 3.04. 

2) Contractors who desire to bid the rehabilitation work must participate in a mandatory 
walk-through conducted by the Project Manager and/or Building Safety 
Rehabilitation Specialist.  Changes to project specifications may be made at this time.  

3) Applicants may not perform said work on their own property.    
4) Appropriate Town staff will arrange for verification that responding contractors and 

subcontractors are:
a)   Not on the HUD debarment list
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b) Are licensed and bonded with the Arizona Registrar of Contractors in 
appropriate trades

c) Insured for liability and workman’s compensation
d) Hold a current Town business license prior to commencement of construction
e) Have performed timely on previous contracts. 

D. Contractor Procurement

1) Bids
a)  An effort will be made to receive at least three (3) bids on each project.  
b)  The Project Manager may approve a project where fewer than 3 bids have 
     been received. 
c) All bids will be delivered to the designated address by the time and date 
     specified in the invitation to bid.  Bids must be sealed and will be opened 
     publicly at the date and time specified.  Late bids will be returned unopened.

2)  Professional services
a)  Procurement of professional and other specialized services shall follow Chino 
     Valley Town Code Section 32: Finance and Revenue.   

E. Contractor Selection

1) The applicant may choose the contractor he/she prefers.  Should the applicant choose 
a bid higher than the qualified low bid, the homeowner must pay the difference 
between the low bid and the accepted bid to the contractor in full prior to the issuance 
of a Notice to Proceed.  The applicant must provide a receipt to the Project Manager 
for that amount as evidence of payment prior to the issuance of a Notice to Proceed. 

2) The Project Manager may reject any bid if all or part of the bid is deemed to be 
unreasonable or impractical or likely to result in substandard work.  

F. Method of Determining After Rehab Value

1)  Tax assessments for a comparable property located in the same neighborhood may be 
used to establish the after-rehabilitation value if the assessment is current and 
accurately reflects market value after rehabilitation. 

2)  Work will not be performed on property where the sum of the value of the property 
prior to rehabilitation and the total cost of rehabilitation services will be greater than 
the FHA insuring limits.  This information will be provided on an appropriate form 
for each file.

3. CONSTRUCTION

A. Contracts and Notice to Proceed

1) Upon selection of a contractor, a construction contract will be entered into between 
the Applicant and the successful bidder (Contractor).  Said contract shall be in a 
standard form which identifies the role and responsibility of the Town, ADOH, and 
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HUD as third-parties.
2)   A meeting at the property will be arranged by the Project Manager in order for the    

Applicant and the Contractor to review the contract documents.  The Project Manager
will explain: 

a) The contract and the responsibilities of the parties  
b) The extent of the rehabilitation work to be done
c) Te schedule for the rehabilitation work
d) the schedule for inspections
e) persons to be notified if there are problems, 
f) special contract conditions, and the 
g) Grievance procedure.  
h) All persons present will be required to sign the Letter of Acknowledgement 

which will include any stipulations or special conditions as discussed at the 
meeting. 

3) When agreement is reached and the contract is signed by all parties and upon receipt 
of the signed and notarized Deed of Trust and Promissory Note, the Project Manager 
will issue a “Notice to Proceed”.

B. Inspection/Monitoring of Work

The Building Safety Rehabilitation Specialist will arrange for regular inspections to 
assure quality and timeliness of the rehabilitation work and will also perform inspections 
associated with issued building permits.

C. Payments to Contractors and Change Orders
1) Contractors must submit invoices to receive payments.  Payments cannot be issued 

more frequently than the following schedule:
a. First 25% payment at 25% completion of work
b. Second 25% payment at 50% completion of work 
c. Third 25% payment at 75% completion of work
d. Fourth 25% payment upon approval of final inspection and submittal of all 

required documentation, including subcontractor information and lien waivers 
as necessary. 

e. Any variance from this schedule must be approved in advance from the 
Project Manager and Development Services Director.  

2) Contractors may request change orders for problems that have arisen from 
rehabilitation work included in the bid package and cost proposal that were 
unforeseeable or overlooked at the time of the walk-through.  The Project Manager 
with assistance from the Building Safety Rehabilitation Specialist must approve any 
change order along with the Applicant prior to the commencement of any work not 
set forth in the bid specs and/or scope of work.

D. Final Inspection

1) The Contractor will arrange for a final inspection upon completion of the 
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rehabilitation work.  
2) Any building permits must be finalized before a final inspection is conducted.  
3) During the final inspection, the Project Manager and/or Building Safety 

Rehabilitation Specialist must determine that rehabilitation work has been completed 
in accordance with the work write-up and the cost proposal in order to approve final 
payment to the contractor.  

4) Payments to contractors may be withheld pending satisfaction of any problems or 
deficiencies identified during the final inspection.

5) The homeowner will provide a final acceptance of work at the time of completion of 
construction. 

4. RECORDS

A. Files

The Town of Chino Valley will create, collect and maintain all files for each application. 
Original files will be organized per the file checklist and retained by the Town for 
permanent storage and use once the applicant approval process is complete. The Town of 
Chino Valley will keep back-up files for reference and contractual billing purposes.

B. Recordation of Required Liens

1)  Administration of Liens
a) The Project Manager or Administrative Specialist will file liens on projects.  Lien 

amounts will be determined by the amount of Funds invested in a property.  
b) Liens will be secured by Promissory Note and Deed of Trust as developed from 

time to time by the Administrative Specialist or Project Manager.  
c) Recorded documents will be returned to the Town and copies of said documents 

will be given to the Applicant.

2)  The terms of the lien are as follows:

a) If the Applicant moves and does not use the property as his/her principal 
residence (this includes renting the property to any other person), the Project
Manager may arrange for the prorated repayment amount as set forth below to 
be due and payable by the Applicant within 30 days of notice.  This 
determination shall be at the discretion of the Project Manager based on 
potential hardships on a case-by-case basis.

b) If title to the property changes, the Project Manager may arrange for a pro-rata 
share of the repayment amount to be paid back for return to the Department.  
This determination shall be at the discretion of Project Manager based on 
potential hardship on a case-by-case basis.

c) If the homeowner is not in compliance with any other stipulation as set forth 
in the Deed of Trust and/or Promissory Note, the Project Manager may 
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arrange for the prorated repayment amount as set forth below to be due and 
payable by the Applicant within 30 days of notice.  This determination shall 
be at the discretion of the Project Manager based on potential hardships on a 
case-by-case basis.

d)  When the Amount of Funds Invested is between $1,000.00 and $14,999.99, 
the lien will be pro-rated over 5 years, as follows:

Through Year 1 - Loan payback       20%        Balance 80% 
Through Year 2 - Loan payback       40% Balance 60%
Through Year 3 - Loan payback       60% Balance 40%
Through Year 4 - Loan payback       80% Balance 20%
Through Year 5 - Loan payback       100% Balance 0%

e)  When the Amount of Funds Invested is between $15,000 to $25,000, or in the 
event that a mobile/modular unit is replaced, the lien will be pro-rated over 10 
years, as follows:

Through Year 1 - Loan payback 10% Balance  90%   
Through Year 2 - Loan payback 20% Balance  80%
Through Year 3 - Loan payback 30% Balance  70%
Through Year 4 - Loan payback 40% Balance  60%
Through Year 5 - Loan payback 50% Balance  50%
Through Year 6 - Loan payback 60% Balance  40%
Through Year 7 - Loan payback 70% Balance  30%
Through Year 8 - Loan payback 80% Balance  20%
Through Year 9 - Loan payback 90% Balance  10%
Through Year 10 - Loan payback 100% Balance    0%

f) When the When the amount of Funds invested is $40,000 to $55,000 in  repair 
and/or rehabilitation expenses, or in the event that a mobile/modular unit is 
replaced, the lien will be pro-rated over 15 years, as follows:

Through Year 1 - Loan payback 6.75% Balance  93.25%   
Through Year 2 - Loan payback 13.5% Balance  86.5%
Through Year 3 - Loan payback 20.25% Balance  79.75%
Through Year 4 - Loan payback 27% Balance  73%
Through Year 5 - Loan payback 33.75% Balance  66.25%
Through Year 6 - Loan payback 40.5% Balance  59.5%
Through Year 7 - Loan payback 47.25% Balance  52.75%
Through Year 8 - Loan payback 54% Balance  46%
Through Year 9 - Loan payback 60.75% Balance  39.25%
Through Year 10 - Loan payback 67.5% Balance  32.5%
Through Year 11 - Loan payback 74.25% Balance  25.75%   
Through Year 12 - Loan payback 81 % Balance  19%
Through Year 13 - Loan payback 87.75% Balance  12.25%
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Through Year 14 - Loan payback 94.5% Balance  5.5%
Through Year 15 - Loan payback 100% Balance 0%

C. Refinancing of Existing Debt or Home Equity Loans

Refinancing of existing debt or home equity loans after completion of rehabilitation work 
(and prior to the expiration of the lien period) may only result in subordination of this lien 
if the following conditions are met:

1) The Applicant does not receive cash as a result of the refinancing or home 
equity loan;

2) The resulting mortgage payment is not greater than the current monthly 
mortgage payment; and

3) The term of the existing debt does not change.

D. Loan Servicing/Lien Release Procedures

1)  Completed lien documents will be maintained in Applicant files in the 
Development Services Department

2)  When a lien becomes due and payable as set forth in the contract and in    
accordance with the repayment schedule in Section 4 B 2 (d) of these 
guidelines, the balance must amount must be returned to the Department of 
Housing.  

3)  Once the lien period has expired, the Applicant may request in writing that the 
Project Manager issue a lien release for the property.  In the event of such a 
request, the Project Manager will record the necessary release within sixty 
(60) days.

E. Project Income

1)  Any Funds that are recaptured from Applicants who were required to    
     repay payments are must be returned to the Arizona Department of 
     Housing.  
2)  Funding recaptures will issue a check to the Arizona Department of Housing.  
     Upon receipt, the Project Manager will record a lien release and forward the 
     funds to the Arizona Department of Housing.

F. Accounting Procedures

All accounting reports are available for monitoring/auditing purposes through the Town’s 
Finance Department and the Development Services Department. All grant funds are 
included in the Town’s annual audit. Audits are submitted annually to the funding source.
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5. AFFIRMATIVE MARKETING

a)  The Project Manager will be responsible for affirmative marketing of this program.                
The marketing plan shall include (but not necessarily be limited to) the following:

i) Press releases
ii) Notices posted in target neighborhoods
iii) Announcements at Neighborhood Block Watch meetings
iv) Other appropriate marketing methods

b)  In order to adequately inform the residents of The Town of Chino Valley about the       
Owner Occupied Housing program, mailers will be included with each water bill that 
is mailed to households in the Town at least one (1) time per year.  

c)  Informational posters will also be placed at the Civic Center, Library, and distributed 
to agencies that are regularly in contact with needy households (e.g., West Yavapai 
Guidance Center, Chino Valley Food Bank, Chino Valley Senior Center), and flyers 
with contact information will be made available as well.  

d)  All marketing information will be in both English and Spanish.

6. ADMINISTRATION

A. Coordination

Program coordination and day to day project administration will be overseen by the 
Town. The Town of Chino Valley Project will perform applicant qualification and 
education.

B. Exceptions to the Maximum Grant Amounts

Owner Occupied Housing Rehabilitation Staff and Reporting Structure

Robert E. Smith
Town Manager

Ruth Mayday
Project Manager

Jim Shinost Hilda Johnson
      Rehabilitation Specialist     Administrative Specialist
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Exceptions to the payment ranges set forth above will be considered on a case-basis and 
must be deemed:

1) Unforeseeable at the time of the mandatory pre-bid walk-through and 
2) Constitute a life/safety hazard, which in the opinion of the Building Official, 

cannot be abated by any other means, and failure to repair would jeopardize the 
health and safety of the homeowner and the homeowner’s family.

3) The Project Manager must approve the exception to the Maximum Grant Amount 
and approval from the Arizona Department of Housing must be granted prior to 
the commencement of work. 

C. Disability Accessibility

1)  The Project Manager will arrange for interviews to be performed in Applicants’ 
residences, if necessary.  

2)  A TDD number for arranging interviews will be included in all advertisements.  
Hearing-impaired Applicants have the option of communication through a signing 
person or by writing.

D. Non-English Speaking Persons

The Project Manager will arrange for the services of an interpreter to assist Applicants 
who speak a language other than English.  In making that determination, the Project
Manager will be guided by whether Applicants appear to have a full understanding of the 
program.

E. Affirmatively Furthering Fair Housing

The Town does not discriminate on the basis of race, color, religion, sex, national origin, 
familial status, or disability.  The Town shall notify the public by displaying Fair Housing
posters and using the Fair Housing logo in printed materials for the program.

F. Temporary Relocation Plan

Upon occasion, owners may be temporarily displaced while construction is occurring.  
The Project Manager will plan and coordinate each project so that the displacement is no 
longer than necessary.  Provisions will be included in the Contractor’s construction 
contract to encourage timely completion and to require compensation if deadlines are not 
met.

1) Applicants will be notified that Temporary Relocation Assistance is available and the 
maximum amounts of such assistance.  

2) Applicants will also be notified that relocation assistance will reduce the amount of 
rehabilitation work that can be performed on their property.  

3) Applicants may secure other temporary lodging that doesn’t require full assistance.  
4) Any motel arrangements will be the responsibility of Applicants, in which case 
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Applicants must submit a copy of the signed agreement to the Project Manager who 
will pay the motel directly for either the weeks lodging cost or the maximum lodging 
amount (whichever is less).  

5) Applicants are responsible for any additional costs (i.e. catering, dry cleaning, etc.).  
If the dislocation is less than one (1) week, only the actual relocation days will be 
covered.  If a stay is for a portion of a day, per diem will be calculated as follows:

 Breakfast midnight until 11:00 a.m. $  7.00;
 Lunch 11:00 a.m. to 3:00 p.m. $10.00; and
 Dinner 3:00 p.m. to midnight $15.00 .

6)  Maximum Amounts
 Lodging $ 75/night/two beds; and
 Per Diem $26/day/person.

7)  Applicants will not be entitled to reimbursement for any additional travel costs.  
   For this purpose, “persons” are a permanent member of the household. The Project           

Manager shall make the final determination of the number and identify permanent 
household members.  

8) Pets: Applicants must obtain at least two (2) quotes of per-day costs from local pet 
boarding facilities.  Applicants may choose where pets will be placed; however, 
payment will only be in the amount of the lowest rate.  Applicants will be responsible 
for any difference in cost.

9)  The Project Manager may negotiate any lower amount that appears reasonable for    
relocation.

10) Applicants are responsible for packing and moving their personal goods.  Variations   
from this requirement may be approved by Project Manager in order to ensure 
reasonable accommodation and equal program access.

8. CONFLICT OF INTEREST

No employee, agent, consultant, officer, elected officer or appointed official of the Town 
(including those who held such a position within 1 year) involved in any way with or 
having access to information related to the program may be an Applicant under the 
program or in any way receive a pecuniary benefit under the program.

9. APPENDIX : The following documents are included by reference as part of the Housing 
Rehabilitation Guidelines:

A) Technical Guide for Determining Income and Allowances for the HOME 
program

B) ADOH Rehabilitation Guidelines
C) HUD Rehabilitation Guidelines
D) ADOH Weatherization Guidelines

     E)   Construction Contract, Deed of Trust, and Promissory Note    
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Town Council Regular Meeting Item No.   6. b.           
Meeting Date: 01/26/2016  
Contact Person: Chuck Wynn, Police Chief 

Phone: 928-636-2646 x-1258 
Department: Police
Item Type: Consent  
Estimated length
of staff presentation: 

10 minutes  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to authorize Town Manager to sign/accept two (2) Governor's Office
of Highway Safety (GOHS) grants related to the Selective Traffic Enforcement Program and DUI task
force events in the amounts of $8,000 and $5,000, respectively.

RECOMMENDED ACTION:
Authorize Town Manager to sign/accept two (2) GOHS grants on behalf of the Chino Valley Police
Department in the amount of $13,000 combined.

SITUATION AND ANALYSIS:
Issue Statement
Chino Valley Police Department inquired with the Governor's Office of Highway Safety about any
non-expended grant funds remaining available. Chino Valley Police Department notified the GOHS
they were interested in applying for grants not totaling more than $13,000 combined.  GOHS advised
they have additional funds available for DUI and Traffic Enforcement for budget year ending
September, 2016.  GOHS automatically drafted and sent CVPD two (2) grants, totaling $13,000. 

Grant #1 is for $8,000 to cover personnel services and employee related expenses (Overtime) for staff
to participate in the Selective Traffic Enforcement Program (STEP).  This grant will cover overtime
expenses for officers to enforce traffic laws to keep roadways safe.

Grant #2 is for $5,000 to cover personnel services and employee related expenses (Overtime) for staff
to participate in state required DUI task force events.  This grant will cover overtime expenses for
officers to apprehend DUI drivers.
 
Applicable “Policy”
N/A

Satisfaction of “Policy”
N/A
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Summary of Issues and Staff Rationale
The Town of Chino Valley Police Department requests for service from the public have increased over
the last 3 years, thus reducing officers time for conducting traffic enforcement details.  This decrease in
traffic enforcement has led to an increase in injury collisions on our roadways.  The traffic funding will
allow us to ensure visibility of officers and increase enforcement of traffic laws in an effort to reduce
injury collisions. The Chino Valley Police Department continues to strive to decrease impaired drivers
in Chino Valley.  This funding will help us provide staff to apprehend impaired drivers.
 
Findings of Fact
2013 - 2015 injury accidents increased by 62%
2013 - 2015 traffic stops decreased by 22% (although overall the number of stops are down, the average
stops per officer is fairly consistent)
2013 - 2015 citizen calls for service increased by 12%
2013 - 2015 arrests increased by 34%
2013 - 2015 DUI arrests decreased by 42%
Due to the increase in citizen calls for service and arrests, officers have had less time available to
conduct traffic enforcement details.  These grants will allow officers to utilize overtime grant funds to
increase traffic enforcement details, allowing more visibility of officers on roadways in hopes of
reducing the number of injury collision and removing more DUI drivers from our roadways.

Fiscal Impact

Fiscal Impact?: No
If Yes, Budget Code:
Available:
Funding Source:

Attachments
GOHS Traffic 2016 
GOHS DUI 2016 
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Town Council Regular Meeting Item No.   6. c.           
Meeting Date: 01/26/2016  
Contact Person: Cecilia Grittman, Assistant Town Manager 

Phone: 928-636-2646 x-1202 
Department: General Services
Item Type: Consent  
Estimated length
of staff presentation: 

None  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to appoint Mr. Dean Keller to the Public Safety Retirement Board,
effective immediately.

RECOMMENDED ACTION:
Appoint Mr. Dean Keller to Chino Valley's Public Safety Retirement Board, effective immediately.

SITUATION AND ANALYSIS:
Mr. Mike Tobey had been a member of Chino Valley's Public Safety Retirement Board for many
years, but has recently re-located out of the area, necessitating his resignation from this board. Mr.
Dean Keller, local citizen with a public safety background, has volunteered to fill Mr. Tobey's vacant
seat. This appointment will expire in June 2016 and Mr.Keller may desire to be re-appointed at that time.

Fiscal Impact

Fiscal Impact?: N
If Yes, Budget Code:
Available:
Funding Source:

Attachments
No file(s) attached.
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Town Council Regular Meeting Item No.   6. d.           
Meeting Date: 01/26/2016  
Contact Person: Jami Lewis, Town Clerk 

Phone: 928-636-2646 x-1208 
Department: Council
Item Type: Consent  
Estimated length
of staff presentation: 

5 minutes  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to re-appoint Claude Baker as Regular Commissioner and Julie Van
Wuffen as Alternate Commissioner to the Planning and Zoning Commission, with terms ending
January 31, 2019 and January 31, 2017, respectively.

RECOMMENDED ACTION:
Re-appoint Claude Baker to a Regular position with three-year term ending January 31, 2019, and
re-appoint Julie Van Wuffen to the one-year Alternate position with term ending January 31, 2017.

SITUATION AND ANALYSIS:
Issue Statement
The Planning and Zoning Commission has 3 Regular positions and 1 Alternate position expiring as of
January 31, 2016. The persons in these positions will either be re-appointed or others will be appointed
to fill the vacancies created.
 
Applicable “Policy” 

UDO §§ 1.4 Planning and Zoning Commission
Resolution No. 482 Appointments Policy
Town Code § 30.071 Boards, Committees and Commissions

Satisfaction of “Policy”
Public Body members are appointed by and serve at the pleasure of the Council.
 
Summary of Issues and Staff Rationale
The Council Appointments Subcommittee met on November 9, 2015 to review applications for the
Planning and Zoning Commission. On December 8, 2015, Council appointed Commission Alternate
Clyde Baker to fill a Regular position vacancy created when Commissioner Corey Mendoza was
appointed to the Council. Council then appointed Julie Van Wuffen to the Alternate position. As Mr.
Baker and Ms. Van Wuffen were appointed to terms that would end six weeks later, the Appointments
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Subcommittee recommended that Council extend these positions through their next terms to maintain
continuity.

As staff is continuing to solicit applications from the public for the Commission, staff will forward
applications to the Appointments Subcommittee for consideration for the other two Regular positions
expiring on January 31, 2016.

Findings of Fact
N/A

Other Pertinent Documents Available Upon Request:

 

Fiscal Impact

Fiscal Impact?: No
If Yes, Budget Code:
Available:
Funding Source:

Attachments
Appointments Subcommittee November 9, 2015 minutes 
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D R A F T
TOWN OF CHINO VALLEY

COUNCIL APPOINTMENTS SUBCOMMITTEE
MINUTES

MONDAY, NOVEMBER 9, 2015
4:00 P.M.

 
The Appointments Subcommittee of the Town of Chino Valley, Arizona, convened for a public meeting in
the Council Chambers Conference Room, located at 202 N. State Route 89, Chino Valley, Arizona.

Present: Vice-Mayor Darryl Croft (Chair); Councilmember Mike Best; Councilmember Lon Turner 

Staff Present: Development Services Director Ruth Mayday; Town Clerk Jami Lewis (recorder) 

               

1) CALL TO ORDER
 
  Vice-Mayor Croft called the meeting to order at 4:03 p.m.
 

2) ROLL CALL
 

3) APPROVAL OF MINUTES
 

a) Consideration and possible action to approve September 9, 2015 minutes.   

 
  MOVED by Councilmember Mike Best, seconded by Vice-Mayor Darryl Croft (Chair) to approve

the minutes. 
  Vote: 3 - 0 PASSED - Unanimously
 

4) OLD BUSINESS
 

5) NEW BUSINESS
 

a) The Council Appointments Subcommittee may vote to recess the public meeting and hold an
executive session pursuant to A.R.S. § 38-431.03(A)(1) for discussion or consideration of
recommending to the Town Council the appointment of: (i) Claude Baker, Alex Harris, Kathryn
Napp, Julie Van Wuffen, and Mark Vucich to fill the vacancy on the Planning and Zoning
Commission; and (ii) Kathryn Napp and Julie Van Wuffen to fill the vacancy on the Board of
Adjustment.

  

 
  MOVED by Councilmember Mike Best, seconded by Councilmember Lon Turner to adjourn into

executive session. 
  Vote: 3 - 0 PASSED - Unanimously
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  Vice-Mayor Croft reconvened the public meeting at 4:20 p.m.
 

b) Consideration and possible action to recommend appointment of applicants to the Planning and
Zoning Commission and Board of Adjustment.

  

 
  Lewis reported that: 

Planning & Zoning Commission:  Council's appointment of Corey Mendoza to the
Council left a vacancy on the Commission. Staff had advertised for the opening, as well
as invited the applicants for the Council positions to apply. Four of the Council
applicants, as well as current Alternate Commissioner Claude Baker, requested to be
considered for the position. Should the committee recommend appointment of Mr. Baker
to the regular Commission seat, they should recommend appointment of another to the
Alternate position.
In addition, the terms for the vacant Regular position, the Alternate position, and two
other Regular positions, will expire in January. As no other applications had been
received thus far, staff desired the subcommittee's input on re-appointment for these four
positions.
Board of Adjustment:  The current vacancy on the Board of Adjustment was for the
Alternate position. Should the subcommittee appoint current board member, Mark
Vucich, to the Commission, they could fill that position, as well.
As all applicants had been interviewed this year, Vice-Mayor Croft had not recommened
conducting interviews again.

 

  MOVED by Councilmember Mike Best, seconded by Councilmember Lon Turner to recommend
Claude Baker to the regular position with term ending January 31, 2016, and Julie Van Wuffen to
the alternate position of the Planning and Zoning Commission with term ending January 31, 2016. 

  Vote: 3 - 0 PASSED - Unanimously
 
  Mayday stated that she was unsure if the other two commissioners were going to apply for

re-appointment.

Members recommended, if no other applications were received in the next few weeks, that
Council extend all these positions through the next term. Members also suggested that staff
contact Council applicant Mark Widtfeldt about serving on the BOA.
 
The Subcommittee took no action on the Board of Adjustment.

 

6) ADJOURNMENT
 
  Vice-Mayor Croft adjourned the meeting at 4:22 p.m.
 

 

Dated this 10th day of November, 2015.  

          By: Jami C. Lewis  

Approved: __________  
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Town Council Regular Meeting Item No.   6. e.           
Meeting Date: 01/26/2016  
Contact Person: Jami Lewis, Town Clerk 

Phone: 928-636-2646 x-1208 
Department: Town Clerk
Item Type: Consent

AGENDA ITEM TITLE:
Consideration and possible action to accept the January 12, 2016 regular meeting minutes. (Jami Lewis,
Town Clerk)

RECOMMENDED ACTION:
Accept the January 12, 2016 regular meeting minutes.

Attachments
January 12, 2016 minutes 
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D R A F T
MINUTES OF THE REGULAR MEETING

OF THE TOWN COUNCIL OF THE TOWN OF CHINO VALLEY

TUESDAY, JANUARY 12, 2016
6:00 P.M.

 
The Town Council of the Town of Chino Valley, Arizona, met for a Regular Meeting in the Chino Valley
Council Chambers, located at 202 N. State Route 89, Chino Valley, Arizona, on Tuesday, January 12, 2016.

Present: Mayor Chris Marley; Vice-Mayor Darryl Croft; Councilmember Mike Best; Councilmember Susie
Cuka; Councilmember Jack Miller; Councilmember Corey Mendoza; Councilmember Lon Turner 

Staff
Present:

Town Manager Robert Smith; Assistant Town Manager Cecilia Grittman; Town Attorney Phyllis
Smiley; Finance Director Joe Duffy; Police Chief Chuck Wynn; Police Lieutenant Vince Schaan;
Police Officer Jody Villalobos; Assistant Public Works Director/Town Engineer Michael Lopez;
Facilities Maintenance Worker Chuck Turner; Development Services Director Ruth Mayday;
Associate Planner James Gardner; Library Director Scott Bruner; Youth Services/Assistant Librarian
Darlene Westcott; GIS/CAD/Web Technician (Videographer) Jan Mazy; Deputy Town Clerk Liz
Hart; Town Clerk Jami Lewis (recorder) 

               

1) CALL TO ORDER, INVOCATION; PLEDGE OF ALLEGIANCE; ROLL CALL
 
  Mayor Marley called the meeting to order at 6:00 p.m.

 
Councilmember Turner gave the invocation and led the Pledge of Allegiance.

 

2) INTRODUCTIONS, PRESENTATIONS, AND PROCLAMATIONS
 

a) Presentation of Leadership Award for Mr. Scott Bruner, Chino Valley's Library Director.
(Cecilia Grittman, Assistant Town Manager)

  

 
  Ms. Grittman reported that: 

On November 20, 2015, at the Arizona Library Association's Annual Conference in
Flagstaff, State Representative Karen Fann presented the Arizona Library Leadership
Award to Chino Valley Library Director, Scott Bruner.
Under his 16 years as Chino Valley's Library Director, circulation tripled, the Library
was remodeled and doubled in size, and progressed from physical card catalogs to online
computers, internet, and RFID scanning. He was the first to hire a Children's Librarian
and added the first Children's Room, Young Adult area, Children's Computer Room,
Community Conference Room and Community Room.
The Library's programs and services to the community, and its volunteer base flourished
under his direction; Mr. Bruner built a public park next to the Library and named it after
his predecessor; and his leadership made the Library a hub of the community and a
popular place to gather.
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Mayor Marley then presented the award to Mr. Bruner.
 

3) CALL TO THE PUBLIC

Call to the Public is an opportunity for the public to address the Council concerning a subject
that is not on the agenda. Public comment is encouraged. Individuals are limited to speak for
three (3) minutes. The total time for Call to the Public may be up to 30 minutes per meeting.
Council action taken as a result of public comment will be limited to directing staff to study the
matter, scheduling the matter for further consideration and decision at a later date, or responding
to criticism.

 
  None.
 

4) RESPONSE TO THE PUBLIC

Response to the Public is an opportunity for the Mayor to inform the public about how Town
officials addressed matters raised during Call to the Public at a previous meeting.

 

a) Comments regarding the Mayor's birth certificate.
 
  Councilmember Turner reported that Council took these comments seriously and will leave no

tumbleweed unturned.
 

b) Comments regarding invocation language possibly being offensive to non-Christians.
 
  Councilmember Turner spoke about councilmembers exercising their personal freedoms in the

invocation.
 

5) CURRENT EVENT SUMMARIES AND REPORTS

This item is for information only. The Mayor, any Councilmember, or Town Manager may
present a brief summary or report of current events, or ask a staff member to provide the same.
Presentation on information requested by the Mayor and Council will be made and questions
answered. No action will be taken.

 

a) Status reports by Mayor and Council regarding current events.
 
  None.
 

b) Status report by Town Manager Robert Smith regarding Town accomplishments, and current or
upcoming projects. 

 
  None.
 

6) CONSENT AGENDA

All those items listed below are considered to be routine and may be enacted by one motion. Any
Councilmember may request to remove an item from the Consent Agenda to be considered and
discussed separately.
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  Council set down item 6a.
 

  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Mike Best to accept consent
agenda items 6b, c, and d. 

  Vote: 7 - 0 PASSED - Unanimously
 

a) Consideration and possible action to approve intergovernmental agreement (IGA) template for
other municipalities, county or other political subdivisions of the State of Arizona to use of the
Chino Valley Shooting Facility Law Enforcement Range. (Chuck Wynn, Police Chief)

  

 
  (This item was heard after items 6b, c and d, but is retained here for clarity.)

 
Council asked about the Town's responsibility for all upkeep on the facility.
 
Chief Wynn clarified that this template only related to the tactical range, which was for use
only by law enforcement agencies, not the public facility managed by Prescott Sportsmen's
Club. Due to the funding sources for the tactical range, the Town was required to make the
facility available to law enforcement free of charge. However, the Town received savings by
having police training at home, rather than personnel having to travel for the same training.
Upkeep was only required for a portajohn, dirtwork, concrete and a steel building; and in the
past two years, the only upkeep had been spraying weeds.
 
Town Manager Smith added that the Police Department was also developing a business model
to lease out the building for private classes on the weekends. 

 

  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Lon Turner to approve
consent agenda item a. 

  Vote: 7 - 0 PASSED - Unanimously
 

b) Consideration and possible action to approve Financial Report for the five months ending
November 30, 2015. (Joe Duffy, Finance Director)

  

 

c) Consideration and possible action to accept the December 8, 2015 regular meeting minutes. (Jami
Lewis, Town Clerk)

  

 

d) Consideration and possible action to accept the December 10, 2015 study session minutes. (Jami
Lewis, Town Clerk)

  

 

7) ACTION ITEMS

The Council may vote to recess the public meeting and hold an Executive Session on any item on
this agenda pursuant to A.R.S. § 38-431.03(A)(3) for the purpose of discussion or consultation
for legal advice with the Town Attorney.  Executive sessions are not open to the public and no
action may be taken in executive session .

 
  Vice-Mayor Croft informed meeting attendees that were present for a medical marijuana

discussion that it was not on tonight's agenda, but would be on a future agenda to be scheduled
under item 7f.
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  MOVED by Vice-Mayor Darryl Croft, seconded by Mayor Chris Marley to move agenda item f
ahead of item a to discuss scheduling of the next study dealing with medical marijuana. 

  Vote: 7 - 0 PASSED - Unanimously
 

a) Consideration and possible action to adopt Resolution No. 16-1072, authorizing Development
Services staff to apply for Arizona Department of Housing, Owner Occupied Housing
Rehabilitation funds. (James Gardner, Associate Planner)

Recommended Action: Approve Resolution No. 16-1072, authorizing Development Services
staff to apply for Arizona Department of Housing, Owner Occupied Housing Rehabilitation
funds. 

  

 
  (This item was heard after item 7f but is retained here for clarity.)

 
Mr. Gardner reported that: 

As many as 1,389 homes, many of which were manufactured and mobile homes, in
Chino Valley had aged beyond their 30-year depreciable life. Arizona Department of
Housing (ADOH) offered grant funding through the State Housing Fund and the HOME
Investments Partnership Program, which was available in the amount of up to $275,000
per fiscal year for the rehabilitation and replacement of Owner Occupied housing units.
The Development Services Department currently utilized this program to rehabilitate and
replace homes for homeowners in need.
Resolution 16-1072 aimed to continue the Town's Owner Occupied Housing
Rehabilitation program by securing more funding through ADOH.

 

  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Jack Miller to approve
Resolution No. 16-1072, authorizing Development Services staff to apply for Arizona
Department of Housing, Owner Occupied Housing Rehabilitation funds. 

  Vote: 7 - 0 PASSED - Unanimously
 

b) Consideration and possible action to accept changes to the Senior Center Advisory Board
by-laws. (Cecilia Grittman, Assistant Town Manager)

Recommended Action: Adopt  Resolution No. 16-1073, repealing Resolution 555 and adopting
amended Senior Center Advisory Board by-laws incorporated within this resolution.

  

 
  Ms. Grittman reported that the dynamics of the Senior Center functions and its Advisory Board

had changed over the years and some of the language within its bylaws had become
problematic. The language contained within the new bylaws more correctly defined the Board
Members' roles, as well as cleaned up some of the previous ambiguous language.

 

  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Mike Best to adopt
Resolution No. 16-1073, repealing Resolution 555 and adopting amended Senior Center Advisory
Board by-laws incorporated within this resolution. 

  Vote: 7 - 0 PASSED - Unanimously
 

c) Status report and discussion regarding the disposition of land in Old Home Manor Industrial   
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c) Status report and discussion regarding the disposition of land in Old Home Manor Industrial
Park. (Ruth Mayday, Development Services Director)

  

 
  Ms. Mayday reported that: 

The Town had secured funds for extending infrastructure to the eastern portion of Old
Home Manor (OHM) for the Industrial Park (OHMIP). State law vested the authority to
manage and transfer real estate with the Council. To properly draft legal documents
related to the use of land within the OHMIP, Council must determine what form of
ownership provided the greatest benefit to the community.
There were both benefits and costs associated with the Town retaining ownership of the
land and leasing it to private parties, as well as the Town selling the real estate to the
same. Resolving these issues was critical in determining the form and content of the
associated legal documents, as well as marketing of the property.
There were a number of issues that will affect the Council's decision as to how staff
proceeded with the planning and development of the OHMIP, including:  federal funding
restrictions and requirements for future users (beneficiaries) of the improvements; tax
advantages for municipally-owned property that were not available for privately-owned
property; and sale of the real estate providing periodic infusions of cash to the Town and
increased property tax revenue to the County.

 
Council asked for more detail on the following: 

Federal requirements: Water and Sewer was encumbered on the entirety of the Industrial
Park property of about 200 acres. The property would also be subject to property
management standards for 20 years.
Property taxes:  Due to confusion regarding the government property lease excise tax,
the Town will need a cost benefit analysis regarding sale versus lease.
Inquires or interest from private sector:  Staff had been contacted about both lease and
sale options. The Town Attorney will develop CC&Rs and lease/purchase agreements
first. Staff was currently arranging engineering for utilities and Road 4 North.
Incentive programs:  Staff will bring a full array of choices to Council to consider.

 
Town Manager Smith spoke about other things that needed to be reviewed, such as using the
Town's Industrial Development Authority for funding, and water laws. The Town will need
some outside expertise and will provide suggestions to Council in four to five weeks.

 

d) Status report and discussion regarding UDO amendments to provide relief to agri-businesses
from certain development standards. (Ruth Mayday, Development Services Director)

  

 
  Ms. Mayday reported that: 

Based on feedback received from agri-businesses owners and citizens at large, staff
considered drafting amendments to the Unified Development Ordinance (UDO), Chapter
3:  Zoning Districts and Chapter 4: General Regulations. Staff hosted a roundtable
meeting on October 6, 2015. One member of the public attended, who commented on
ADWR's water policy and not town regulation of agribusinesses.
In reviewing the UDO, staff determined that there were some modifications that could be
made for agribusinesses to grant relief from the current paving standard for parking
(double chip seal), which was not conducive to agricultural uses, as it permanently
removed land from ag production. Allowing an agribusiness to use an alternate dust free
surface, or develop an alternate dust control plan would remedy dust complaints without
permanently impacting land. If an agribusiness was inviting in the public, the
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requirement for handicapped access would remain. 
Given the lack of response by the Agribusiness community, staff could only surmise that
the development standards as they currently existed were generally sufficient and did not
represent a significant barrier to growth. However, there were some adjustments that
could be made to regulations that did not logically apply to such businesses.
Staff intended to initiate a text amendment at the Commission's February 2, 2015 regular
meeting, start the public hearing process in March, and bring the matter to Council in
May.

 
Council suggested: 

Defining agribusiness in the UDO.
Addressing hybrid business, such as agribusinesses that hosted weddings and horse
events.
Reaching out to the ag community once the UDO amendments were drafted.
Ensuring that the UDO amendments did not override the need for a conditional use
permit.

 

e) Consideration and possible action to adopt Ordinance No. 16-807, amending the Town Code,
Title III Administration, Chapter 37 Elections, by amending § 37.021 Election of Mayor or
Councilmember at Primary Election, to bring this section into alignment with recent amendments
to Arizona Revised Statutes § 9-821.01. (Jami Lewis, Town Clerk)

Recommended Action: Adopt Ordinance No. 16-807, amending § 37.021 Election of Mayor or
Councilmember at Primary Election.

  

 
  Ms. Lewis reported that: 

Town Code § 37.021 provided that a mayor or council candidate could be elected at the
primary election upon receiving a majority of all votes cast, and it set forth the basis of
calculating whether a candidate had received such majority.
In order to accommodate the new consolidated election ballot and the fact that the
number of people voting in a consolidated election may not accurately reflect the number
of people voting for local issues, A.R.S. § 9-821.01 was amended to provide an alternate
method to calculate the number of votes to determine such majority. The Town Attorney
also updated language in the ordinance to more closely reflect the statutes.
Ordinance No. 16-807 will bring Town Code § 37.021 into alignment with these
amendments to state law.

 

  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Jack Miller to adopt
Ordinance No. 16-807, amending § 37.021 Election of Mayor or Councilmember at Primary
Election. 

  Vote: 7 - 0 PASSED - Unanimously
 

f) Consideration and possible action to change the Council's study session schedule and select a
date for the next ensuing study session. (Mayor Marley, Vice-Mayor Croft)

Recommended Action: Direct staff to amend the Council's study session schedule and schedule
the next study session per discussion.

  

 
  (This item was heard after item 6a but is retained here for clarity.)

Minutes–Council Regular                               January 12, 2016           Page 6 

  
Page 83 of 158



  (This item was heard after item 6a but is retained here for clarity.)
 
Mayor Marley reported that he was requesting that Council consider moving study sessions
from first and third Thursdays to third Tuesdays, thus reserving Tuesday evenings for Council
business. In addition, the Agenda Review Team discussed holding the next study session on
January 19 to discuss sewer system connection policy, UDO updates with regard to medical
marijuana, and the draft Communications Plan and Policy.
 
Council discussed the pros and cons of the change. Town Clerk Lewis explained the lead time
needed for meeting agenda items.

 

  MOVED by Mayor Chris Marley, seconded by Councilmember Jack Miller to move study
sessions from the first and third Thursdays to the third Tuesdays. 

  Vote: 6 - 1 PASSED
  NAY: Councilmember Lon Turner 

 
  Council informed the public that the medical marijuana issue will now be on the January 19

study session, which will mainly be for Council to discuss the UDO amendment options
proposed by the Planning and Zoning Commission.
 
Mayor Marley recessed the meeting at 6:30 p.m. reconvened at 6:42 p.m.

 

8) EXECUTIVE SESSION

Council may vote to recess the Regular Meeting and hold an executive session, which will not be
open to the public, for the following purposes.

 

a) Recess into and hold an executive session pursuant to A.R.S. § 38?431.03(A)(1) for discussions
or consideration of employment, assignment, appointment, promotion, demotion, dismissal,
salaries, disciplining or resignation of the Town Attorney. (Mayor Marley, Vice-Mayor Croft)

 
  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Jack Miller to adjourn into

executive session at 7:15 p.m. 
  Vote: 7 - 0 PASSED - Unanimously
 
  Mayor Marley reconvened the regular meeting at 7:22 p.m.
 

9) ACTION ITEMS RESUMED

After the Executive Session, Council will reconvene the Regular Meeting.
 

a) Consideration and possible action to approve the assignment of the Contract for Legal Services
with Curtis Goodwin Sullivan Udall and Schwab, PLC for Town Attorney services to Gust
Rosenfeld, PLC. (Phyllis Smiley, Town Attorney)

Recommended Action: Approve the assignment.

  

 
  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Mike Best to approve the
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  MOVED by Vice-Mayor Darryl Croft, seconded by Councilmember Mike Best to approve the
assignment. 

  Vote: 7 - 0 PASSED - Unanimously
 

10) ADJOURNMENT
 
  MOVED by Councilmember Lon Turner, seconded by Councilmember Mike Best to adjourn the

meeting at 7:23 p.m. 
  Vote: 7 - 0 PASSED - Unanimously
 
 

ATTEST:

__________________________________   
Jami C. Lewis, Town Clerk 
 

__________________________________
Chris Marley, Mayor

CERTIFICATION:
 

I hereby certify that the foregoing minutes are a true and correct copy of the minutes of the Regular
Meeting of the Town Council of the Town of Chino Valley, Arizona held on the ____ day of ______ ,
2015. I further certify that the meeting was duly called and held and that a quorum was present.

Dated this _____ day of ______ , 2015.

__________________________________
Jami C. Lewis, Town Clerk
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Town Council Regular Meeting Item No.   7. a.           
Meeting Date: 01/26/2016  
Contact Person: Phyllis Smiley, Town Attorney 
Department: Town Attorney
Item Type: Action Item  
Estimated length
of staff presentation: 

30 minutes  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to approve Ordinance No. 16-811, amending the Unified
Development Ordinance, Chapter 2 Definitions, Section 2.1 Meaning of Words and Terms; Chapter 3 
Zoning Districts, Sections 3.5 Agricultural/Residential (36 Acre Minimum), 3.6 
Agricultural/Residential (5 Acre Minimum), Section 3.7 Agricultural/Residential (4 Acre
Minimum), 3.15 Commercial Light, 3.16 Commercial Heavy, 3.17 Industrial; and Chapter 4 General
Regulations, Section 4.31 Medical Marijuana Dispensaries, Cultivation Sites, and Infusion Facilities.

RECOMMENDED ACTION:
Motion to approve Ordinance No. 16-811, amending the Unified Development Ordinance related to
regulating medical marijuana facilities as stated in the ordinance.

SITUATION AND ANALYSIS:
Issue Statement
 
Applicable “Policy”

Satisfaction of “Policy”

 Summary of Issues and Staff Rationale
 
Findings of Fact

Fiscal Impact

Fiscal Impact?: none
If Yes, Budget Code:
Available:
Funding Source:
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Attachments
Ordinance 16-811 
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1

ORDINANCE NO. 16-811

AN ORDINANCE OF THE MAYOR AND COMMON COUNCIL 
OF THE TOWN OF CHINO VALLEY, ARIZONA, AMENDING 
THE UNIFIED DEVELOPMENT ORDINANCE OF THE TOWN OF 
CHINO VALLEY, ARIZONA, AS FOLLOWS:  (1) AMENDING 
CHAPTER 3 ZONING DISTRICTS, BY AMENDING SECTIONS 
3.5.3 CONDITIONAL USES (CONDITIONAL USE PERMIT 
REQUIRED) (“AR-36”–AGRICULTURAL /RESIDENTIAL (36 
ACRE MINIMUM)), 3.6.3 CONDITIONAL USES (CONDITIONAL 
USE PERMIT REQUIRED) (“AR-5”–AGRICULTURAL
/RESIDENTIAL (5 ACRE MINIMUM), 3.7.3 CONDITIONAL USES
(CONDITIONAL USE PERMIT REQUIRED) (”AR-4”-
AGRICULTURAL /RESIDENTIAL (4 ACRE MINIMUM)), 3.15.2 
PERMITTED USES (“CL”-COMMERCIAL LIGHT), AND 3.16.2 
PERMITTED USES (“CH”-COMMERCIAL HEAVY), ALL 
RELATED TO DISALLOWING MEDICAL MARIJUANA 
DISPENSARIES, CULTIVATION, AND INFUSION FACILITIES 
AS A PERMITTED USE IN ALL ZONING DISTRICTS EXCEPT 
INDUSTRIAL; AND (2) BY AMENDING SECTION 4.31 
MEDICAL MARIJUANA DISPENSARIES, OFF-SITE 
CULTIVATION SITES, AND INFUSION FACILITIES RELATED 
TO REGULATING THE LOCATION OF MEDICAL MARIJUANA 
FACILITIES, INCLUDING SEPARATION REQUIREMENTS; 
PROVIDING FOR REPEAL OF CONFLICTING ORDINANCES; 
PROVIDING FOR SEVERABILITY; AND PROVIDING 
PENALTIES.

WHEREAS, after proper notice required by law and in accordance with ARS 9-462.04, 
the Planning and Zoning Commission held a citizen review meeting on November 3, 2015 and 
held public hearings on November 3, 2015, November 17, 2015, and December 1, 2015 during 
which the Commission took comment from the public and, after consideration and discussion, 
recommended seven optional amendments for approval by the Town Council; and

WHEREAS, the Town Council finds that reasonable regulations related to the location 
and operation of medical marijuana facilities is in the best interest of protecting the public’s 
health, safety, and general welfare and consistent with the principles set forth in the Arizona 
Medical Marijuana Act;

NOW, THEREFORE, BE IT ORDAINED by the Common Council of the Town of Chino 
Valley, Arizona, as follows:

Section 1. In General.

The Unified Development Ordinance of the Town of Chino Valley, Arizona, Chapter 3 
Zoning Districts, Sections  3.5.3 Conditional Uses (Conditional Use Permit Required) (“AR-36” –
Agricultural/Residential (36 Acre Minimum), 3.6.3 Conditional Uses (Conditional Use Permit 
Required) (“AR-5” – Agricultural/Residential (5 Acre Minimum)), 3.7.2 Permitted Uses (“AR-4” –
Agricultural/Residential (4 Acre Minimum), 3.7.3 Conditional Uses (Conditional Use Permit 
Required) (“AR-4” – Agricultural/ Residential (4 Acre Minimum), 3.15.2 Permitted Uses (“CL”-
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Commercial Light), and 3.16.2 Permitted Uses (“CH” - Commercial Heavy) are hereby amended 
to read as follows (additions shown in ALL CAPS; deletions shown in strikeout):

3.5 “AR-36” – Agricultural/Residential (36 Acre Minimum)

* * * 
3.5.3 Conditional Uses (Conditional Use Permit Required)

* * *

O. Medical Marijuana Cultivation Facilities, with or without infusion 
facilities, subject to the regulations set forth in Section 4.31.

3.6 “AR-5” – Agricultural/Residential (5 Acre Minimum) 

* * *
3.6.3 Conditional Uses (Conditional Use Permit Required)

* * *
O.  Medical Marijuana Cultivation Facilities, with or without infusion 

facilities, subject to the regulations set forth in Section 4.31.

3.7 “AR-4” – Agricultural/Residential (4 Acre Minimum) 

* * *
3.7.3 Conditional Uses (Conditional Use Permit Required)

* * *
O.  Medical Marijuana Cultivation Facilities, with or without infusion 

facilities, subject to the regulations set forth in Section 4.31.

3.15 “CL” – Commercial Light

* * * 
3.15.2 Permitted Uses

* * * 
AE. Medical Marijuana Dispensary, subject to the regulations set forth 

in Section 4.31.

AF. Medical Marijuana Off-Site Cultivation and Infusion Facilities 
subject to the regulations set forth in Section 4.31.

3.16 “CH” – Commercial Heavy

* * *
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3.16.2 Permitted Uses

* * *
P.  Medical Marijuana Dispensary, subject to the regulations set forth in 

Section 4.31.

Q. Medical Marijuana Off Site Cultivation And Infusion Facilities, subject 
to the regulations set forth in Section 4.31.

The Unified Development Ordinance of the Town of Chino Valley, Arizona, 
Chapter 4 General Regulations, is hereby amended to amend Section 4.31 Medical Marijuana 
Dispensaries, Off-Site Cultivation Sites, and Infusion Facilities to read as follows (additions 
shown in ALL CAPS; deletions shown in strikeout):

4.31 Medical marijuana dispensaries, cultivation, and infusion facilities

* * *

D. The following separation requirements shall apply to all dispensary
MEDICAL MARIJUANA facilities: 

1. Five hundred feed (500’) from any school, public or private.

2. Five hundred feet (500’) from any public park, public building, or 
public community center. 

3. Five hundred feet (500’) from any drug or alcohol rehabilitation 
facility or correctional transitional housing facility. 

4. Five hundred feet (500’) from any residential zoning district.
except that for cultivation and/or infusion facilities in an AR 
(Agricultural/Residential) zoning district, the separation shall be 
five hundred (500’)feet. 

* * *

Section 2. Providing for Repeal of Conflicting Ordinances.  

All ordinances and parts of ordinances in conflict with the provisions of this 
Ordinance or any part of the Code adopted herein by reference, are hereby repealed.

Section 3. Providing for Severability.

If any section, subsection, sentence, clause, phrase or portion of this Ordinance 
or any part of the Code adopted herein by reference, is for any reason held to be invalid or 
unconstitutional by the decision of any court of competent jurisdiction, such decision shall not 
affect the validity of the remaining portions thereof.

Section 4. Providing for Penalties
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Any person found responsible for violating this Ordinance shall be subject to the 
civil sanctions and habitual offender provisions set forth in Sections 1.10 and 1.11 of the Town 
of Chino Valley Unified Development Ordinance.  Each day a violation continues, or the failure 
to perform any act or duty required by this zoning ordinance, the Unified Development 
Ordinance or by the Town of Chino Valley Town Code continues, shall constitute a separate 
civil offense.

PASSED AND ADOPTED by the Mayor and Common Council of the Town of Chino 
Valley, Arizona, this 26th day of January, 2016 by the following vote:

AYES: ________________________________________________________________

NAYES: ________________________ ABSENT: __________________________

EXCUSED: ______________________ ABSTAINED: ______________________

APPROVED this 26th day of January, 2016.

Chris Marley, Mayor
ATTEST:

________________________________
Jami Lewis, Town Clerk

APPROVED AS TO FORM:

_______________________________________
Phyllis L.N. Smiley, Town Attorney

I, JAMI LEWIS, TOWN CLERK, DO HEREBY CERTIFY THAT A TRUE AND CORRECT COPY 
OF THE ORDINANCE NO. 16-811 ADOPTED BY THE COMMON COUNCIL OF THE TOWN 
OF CHINO VALLEY ON THE 26th DAY OF JANUARY, 2016, WAS POSTED IN THREE 
PLACES ON THE _____ DAY OF ______________, 2016.

______________________________
Jami Lewis, Town Clerk
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Town Council Regular Meeting Item No.   7. b.           
Meeting Date: 01/26/2016  
Contact Person: Jami Lewis, Town Clerk 

Phone: 928-636-2646 x-1208 
Department: Town Clerk
Item Type: Action-Presentation  
Estimated length
of staff presentation: 

5 minutes  

Physical location of item: El Charro Norte, 2879 Arizona Trail, Chino Valley (formerly Doreen's Bar &
Restaurant) 

AGENDA ITEM TITLE:
(i) Public Hearing regarding application from Amanda Cordoba for a new Series 12 (Restaurant) Liquor
License for El Charro Norte, located at 2879 Arizona Trail, Chino Valley.
(ii) Consideration and possible action to recommend approval for a new Series 12 Liquor License for El
Charro Norte.

RECOMMENDED ACTION:
(i)  Hold Public Hearing.
(ii) Recommend approval for a new Series 12 Liquor License for El Charro Norte.

SITUATION AND ANALYSIS:
Issue Statement
A.R.S. § 4-201 provides that a person desiring a new or amended liquor license shall apply with the State
Liquor Board. Upon receipt of such application, the State forwards the application to the local governing
body (Council), which is tasked with making a recommendation to the Board for granting or denying the
license. A recommendation for disapproval requires a statement of the specific reasons containing a
summary of the testimony or other evidence supporting the recommendation for disapproval. The
attached Arizona Administrative Code, Rule R19-1-702 provides guidelines for determining whether to
grant a license for a certain location.
 
Applicable “Policy”
A.R.S. § 4-201  Licensing; application procedure in city, town or county; burden of proof

Satisfaction of “Policy”
Upon reviewing the material provided by the Department of Liquor Licenses and Control, and conducting
a public hearing, the Council will meet the statute’s requirements by recommending that the state liquor
board grant or deny the license.  

Summary of Issues and Staff Rationale
Amanda Cordoba has applied with the state for a new Series 12 (Restaurant) Liquor License for El
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Charro Norte. This non-transferable, on-sale retail privileges liquor license allows the holder of a
restaurant license to sell and serve all types of spirituous liquor solely for consumption on the premises
of an establishment which derives at least forty percent (40%) of its gross revenue from the sale of food.
Failure to meet the 40% food requirement may result in revocation of the license.

Findings of Fact 

The Police and Planning Departments reviewed the application and recommended approval with
no comments.
Staff posted the establishment with the necessary notices to meet the required 20-day period from
December 29, 2015 through January 26, 2016.
As of the date of this report, staff has not received any written arguments in favor of or in
opposition to the application.

Fiscal Impact

Fiscal Impact?: No
If Yes, Budget Code:
Available:
Funding Source:

Attachments
El Charro Norte Application 
Acceptable reasons to protest liquor license type applications 
R19-1-702. Determining Whether to Grant a License for a Certain Location 
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Type of Application Acceptable Protest

1 New License May Protest Person
and Location

2 Person Transfer May Protest
“ONLY” Person

3 Location Transfer May Protest
“ONLY” Location

4 Location and Person
Transfer

May Protest Person
and/or Location

Types of Liquor License Applications and
Acceptable Reasons to Protest
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Town Council Regular Meeting Item No.   7. c.           
Meeting Date: 01/26/2016  
Contact Person: Jami Lewis, Town Clerk 

Phone: 928-636-2646 x-1208 
Department: Town Clerk
Item Type: Action Item - Presentation  
Estimated length
of staff presentation: 

5 minutes  

Physical location of item: Insurgent Brewing Company, 990 N. Highway 89, Unit B (formerly Mary's
Cozy Home Furnishings, behind the dance studio) 

AGENDA ITEM TITLE:
(i) Public Hearing regarding application from Robert Valenzuela for a new Series 3 (In-State
Microbrewery) Liquor License for Insurgent Brewing Company, LLC, located at 990 N. Highway 89,
Unit B, Chino Valley.
(ii) Consideration and possible action to recommend approval for a new Series 3 Liquor License for
Insurgent Brewing Company, LLC.

RECOMMENDED ACTION:
(i) Hold Public Hearing.
(ii) Recommend approval for a new Series 3 Liquor License for Insurgent Brewing Company, LLC.

SITUATION AND ANALYSIS:
Issue Statement
A.R.S. § 4-201 provides that a person desiring a new or amended liquor license shall apply with the
State Liquor Board. Upon receipt of such application, the State forwards the application to the local
governing body (Council), which is tasked with making a recommendation to the Board for granting or
denying the license. A recommendation for disapproval requires a statement of the specific reasons
containing a summary of the testimony or other evidence supporting the recommendation for
disapproval. The attached Arizona Administrative Code, Rule R19-1-702 provides guidelines for
determining whether to grant a license for a certain location.
 
Applicable “Policy”
A.R.S. § 4-201 Licensing; application procedure in city, town or county; burden of proof

Satisfaction of “Policy”
Upon reviewing the material provided by the Department of Liquor Licenses and Control, and
conducting a public hearing, the Council will meet the statute’s requirements by recommending that the
state liquor board grant or deny the license.
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Summary of Issues and Staff Rationale
Robert Valenzuela has applied with the state for a new Series 3 (In-State Microbrewery) Liquor License
for Insurgent Brewing Company. This non-transferable liquor license allows for on and off-sale retail
privileges for a licensed in-state microbrewery which produces more than 5,000 gallons, and less than
6,240,000, of beer during the 12-month reporting period (A.R.S. §205.08(B). Sales or beer produced by
other microbreweries may not exceed 20% of the licensee's annual sales by volume on the licensed
premises. With this license, when production is no more than 1,240,000 gallons per calendar year, the
in-state microbrewery may make sales and deliveries of beer to any retail license licensed to sell beer
except for its retail licenses on or adjacent to the microbrewery. Internet sale of beer is not permitted in
the state of Arizona. Liquor must be delivered to an Arizona liquor-licensed wholesaler, then an
Arizona liquor-licensed retailer prior to delivery to the consumer. The licensee must submit an annual
production report to the Arizona Department of Liquor.
 
Findings of Fact 

The Police and Planning Departments reviewed the application and recommended approval with
no comments.
Staff posted the establishment with the necessary notices to meet the required 20-day period from
December 29, 2015 through January 26, 2016.
As of the date of this report, staff has not received any written arguments in favor of or in
opposition to the application.

Fiscal Impact

Fiscal Impact?: No
If Yes, Budget Code:
Available:
Funding Source:

Attachments
Insurgent Liquor License Application 
Acceptable reasons to protest liquor license type applications 
R19-1-702. Determining Whether to Grant a License for a Certain Location 
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Type of Application Acceptable Protest

1 New License May Protest Person
and Location

2 Person Transfer May Protest
“ONLY” Person

3 Location Transfer May Protest
“ONLY” Location

4 Location and Person
Transfer

May Protest Person
and/or Location

Types of Liquor License Applications and
Acceptable Reasons to Protest
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Town Council Regular Meeting Item No.   7. d.           
Meeting Date: 01/26/2016  
Contact Person: Phyllis Smiley, Town Attorney 
Department: Town Attorney
Item Type: Action Item  
Estimated length
of staff presentation: 

5 minutes  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to approve Ordinance No. 16-809, amending the Town Code, Title
III Administration, Chapter 34 Municipal Court, Subchapter Municipal Court Fees,Sections 34.20 
Authority to Set Fee Amounts, 34.21 Establishment of Funds and Allocation of Fees, and 34.22 
Establishment of Court Fees.

RECOMMENDED ACTION:
Motion to approve Ordinance No. 16-809.

SITUATION AND ANALYSIS:
Issue Statement
Pursuant to Section 34.20(A), the Presiding Magistrate has recommended several changes to the fees
currently being charged by the Town and the adoption of new fees not currently provided for in the
Town Code. 
 
Applicable “Policy”

Satisfaction of “Policy”

Summary of Issues and Staff Rationale
The Presiding Magistrate has recommended revisions to the current fee structure that requires changes
to the Town Code.  The fees proposed were posted according to law.  In order to complete the process
and update the Town's court fees, a Code amendment is required.  The proposed amendments have the
following effects: 

Section 34.20(A):  Correct an error to make the provisions applicable to all of Chapter 34 - not
just Section 34.20;
Section 34.20(C):  Bring the notice requirements into conformity with Arizona state law;
Section 34.31:  Reflect revisions in the types of fees provided for in Section 34.22;
Section 34.22: 

Delete the Jail Reimbursement Fee;
Revise the wording of the Warrant fee;

Page 121 of 158



Revise the wording of the Warrant fee;
Change the name of the "Suspension Fee" to "Suspended License Fee";
Delete Municipal Court time payment fee;
Delete Debit card transaction fee;
Delete House Arrest Fee;
Renumber Traffic case processing fee;
Add NSF Service Fee, Research Fee, Case File Copies Fee, Deferred Prosecution Fee,
Suspended Sentencing Fee, and Indigent Defense Fee.

Findings of Fact

Fiscal Impact

Fiscal Impact?: None
If Yes, Budget Code:
Available:
Funding Source:

Attachments
Ordinance 16-809 
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1

ORDINANCE NO. 16-809

AN ORDINANCE OF THE MAYOR AND COMMON COUNCIL 
OF THE TOWN OF CHINO VALLEY, ARIZONA, AMENDING 
THE TOWN CODE OF THE TOWN OF CHINO VALLEY, 
ARIZONA, TITLE III:  ADMINISTRATION, CHAPTER 34: 
MUNICIPAL COURT, SUBCHAPTER MUNICIPAL COURT 
FEES, BY AMENDING SECTIONS 34.20:  AUTHORITY TO SET 
FEE AMOUNTS, 34.21 ESTABLISHMENT OF FUNDS AND 
ALLOCATION OF FEES, AND 34.22 ESTABLISHMENT OF 
COURT FEES RELATED TO UPDATING THE MUNICIPAL 
COURT FEES BY REVISING THE NOTICE REQUIREMENTS 
TO COMPLY WITH STATE LAW, ESTABLISHING NEW FEES
AND ELIMINATING SOME EXISTING FEES; PROVIDING FOR 
REPEAL OF CONFLICTING ORDINANCES; AND PROVIDING 
FOR SEVERABILITY.

NOW, THEREFORE, BE IT ORDAINED by the Common Council of the Town of Chino 
Valley, Arizona, as follows:

Section 1. In General.

The Town Code of Chino Valley, Arizona, Title III:  Administration, Chapter 34:  
Municipal Court, Subchapter Municipal Court Fees, Section 34.20 Authority to Set Fees is 
hereby amended to read as follows (additions shown in ALL CAPS; deletions shown in 
strikeout):

§ 34.20 Authority to Set Fee Amounts.

(A) Presiding magistrate to set and submit to Council.  The amount to be 
charged by Municipal Court for all fees set forth in this sectionCHAPTER is to be set by 
the Presiding Magistrate of the Municipal Court and submitted by resolution to the Town 
Council for approval.  Fees can not be changed more often than every six months.

* * *

(C) Automatic annual adjustment.  On July 1 of each year, commencing in 
2007, the amount of the Municipal Court fees to be paid to the town pursuant to this 
section shall be increased by the percentage change in the annual average of the 
Engineering News Record (ENR) index between the prior 2 calendar years.  The 
Finance Director shall make the required calculation by April 1 of each year, and the 
amount of the Municipal Court fees for the next 12-month period, beginning July 1 of that 
year, as calculated by the Finance Director based upon such calculation, without the 
necessity of further action by the Council.  In no event shall the amount of the Municipal 
Court fees be reduced based upon a change in the ENR index.  No later than 3060 days 
afterprior to the Municipal Court fees areBEING adjusted each year as provided in this 
section, the Town Clerk shall cause THE PROPOSED FEES to be publishedPOSTED 
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ON THE TOWN’S HOME PAGEa public notice setting forth the amount of the adjusted 
Municipal Court fees.  Such notice shall be published 1 time in a newspaper of general 
circulation in the town, provided, however, that the failure of the Clerk to cause such 
notice to be published shall not affect the validity of the adjustment to Municipal Court 
fees as made by the Finance Director pursuant to this section. In the event the ENR 
index information for the prior calendar years is unavailable by April 1, the Municipal 
Court fees as previously fixed for the prior fiscal year (July 1 to June 30) shall continue in 
effect until such time as the ENR index for the prior year is available; and the Finance 
Director makes the required calculation; AND THE PROPOSED FEES ARE POSTED 
ON THE TOWN’S HOME PAGE FOR AT LEAST 60 DAYS PRIOR TO BECOMING 
EFFECTIVE.

The Town Code of Chino Valley, Arizona, Title III:  Administration, Chapter 34:  
Municipal Court, Subchapter Municipal Court Fees, Section 34.21 Establishment of Funds and 
Allocation of Fees is hereby amended to read as follows (additions shown in ALL CAPS; 
deletions shown in strikeout):

§ 34.21 Establishment of Funds and Allocation of Fees.

* * *
(B) Municipal Court Collection Account.  There is hereby established a Municipal 
Court Collection Account, which shall be used exclusively to enhance the technological, 
operational, and security capabilities of the Municipal Court collection program.  The 
Court Collection Account shall be established as an interest bearing account in 
accordance with town policies and procedures.  The Municipal Court shall collect 
probation client, Municipal Court time payment, warrant AND, suspension SUSPENDED 
LICENSE, and house arrest fees as defined in this sectionSET FORTH IN SECTION 
34.22 OF THIS CODE and deposit them in the court collection account on a monthly 
basis.

(C) Jail reimbursement fee.  All jail reimbursement fees shall be distributed to the 
Yavapai County jail district to defray expenses incurred from defendants in custody.

(D)(C) Traffic case processing fee.  All such fees shall be distributed to the town’s 
General Fund.

(E)(D) Allocation of fees.  All current and future fees not designated to be deposited in a 
specific account, as defined in this section, are to be included in the court’s monthly 
remittance to the town’s general account as reimbursement for costs of court operations.

The Town Code of Chino Valley, Arizona, Title III: Administration, Chapter 34:  
Municipal Court, Subchapter Municipal Court Fees, Section 34.22 Establishment of Court Fees
is hereby amended to read as follows (additions shown in ALL CAPS; deletions shown in 
strikeout):

§ 34.22  Establishment of Court Fees.

(A) The following fees are hereby established to be collected by the Municipal Court:

(A) Jail reimbursement fee.  Any person who has been convicted of a 
misdemeanor criminal offense in the Municipal Court and sentenced to a term of 
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incarceration in the county jail, or any other detention facility authorized by law 
and approved by the court, as a part of any fine imposed by the Municipal Court 
in connection with the sentencing, may be required to reimburse the county for all 
or any part of the actual expenses the town has or will incur to the county or 
other authorized detention authority by reason of the incarceration.  The 
maximum amount ordered for reimbursement under this section shall not exceed 
the number of days the misdemeanant is actually incarcerated in the county jail 
or detention facility, multiplied by the prevailing per diem rate, plus the booking 
fee, charged to the county at the time that the misdemeanant is incarcerated.

(B)(1) Court improvement fee.  The Municipal Court shall collect a court 
improvement fee which shall be applied by the Municipal Court onTO each case 
in which fines, sanctions, penalties, and assessments are imposed by the 
Municipal Court.  The improvement fee shall also apply to fees collected for court 
authorized diversion programs.  “Court Authorized Diversion Program”, as used 
in this section, means a program in which an individual charged with any civil, 
criminal, or petty offense is not prosecuted for the offense on successful 
completion of an authorized diversion program and includes authorized defensive 
driving courses.

(C)   Probation client fee.  Any person who has been convicted of a criminal 
misdemeanor, petty offense, or local code violation in the Municipal Court and 
sentenced to a term of probation, may, as part of any fine imposed by the 
Municipal Court in connection with the sentencing, be required to pay a user fee 
to the town to help defray the cost of probation services as provided by the 
Municipal Court.  The minimum amount ordered for reimbursement on summary 
or supervised probation under this section shall be established on a per month 
basis for each month or part thereof that the defendant is sentenced to probation.

(D)(2) Warrant fee.  The Municipal Court shall collect a warrant fee SHALL BE 
IMPOSED for each warrant issued by the court.  Any person who has a warrant 
issued by the court for failure to appear, failure to comply with a court order, or 
any other warrant from the bench shall be required to pay this fee to the town for 
the cost of issuing and servicing the warrant.

(E)(3)   SuspensionSUSPENDED LICENSE fee.  The Municipal Court shall 
collect a suspensionA SUSPENDED LICENSE fee SHALL BE IMPOSED for 
each suspension on a driver’s license SUSPENSION issued by the court.  Any 
person who has had a suspension issued by the court for failure to pay a civil 
traffic fine or for any other reason shall be required to pay this fee to the town for 
the cost of issuing and servicing the suspension.  This fee shall be applied to 
each suspension issued.

(F) Municipal Court time payment fee.  The Municipal Court shall collect a 
Municipal Court time payment fee for each time payment plan that is issued by 
the court.  Any person who has had a time payment plan issued by the court for 
failure to pay a civil or criminal fine on the date of the imposition of said fine shall 
pay this fee to the town for the cost of issuing and servicing the time payment 
plan. This fee shall be applied to each time payment plan issued.
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(G) Debit card transaction fee.  The Municipal Court shall collect a debit/credit 
card transaction fee for each time a debit/credit card is used to pay any payment 
to the Municipal Court.  Any person who uses a debit/credit card to pay any 
payment shall be required to pay this fee to the town for the cost incurred by the 
Court in processing a debit/credit card payment.  This fee shall apply to each 
debit/credit card transaction.

(H) House arrest fee.  The Municipal Court shall collect a house arrest fee for 
each house arrest order issued and implemented by the Court.  Any person 
ordered to participate in the house arrest program shall be required to pay to the 
town the cost of implementing and monitoring the house arrest. This fee shall 
apply to each house arrest order and implementation.  This fee shall be in 
addition to any fees and costs assessed by the house arrest service provider.

(I)(4) Traffic case processing fee.  The Municipal Court shall collect a traffic 
case processing fee, in addition to the fine imposed by the Court, upon the 
finding of responsibility or guilt for a traffic violation.  For purposes of this section, 
“Traffic Violation” means a violation of Title VII of this code of ordinances, entitled 
“Traffic Code,” relating to traffic movement or control; or Arizona Revised 
Statutes, Title 28, as follows: (i) Chapter 3, Articles 1-15; (ii) Chapter 4; (iii) 
Chapter 5; (iv) Chapter 7, Article 5; (v) Chapter 8, Articles 4, 6 and 8; (vi) Chapter 
9, Article 4; or (vii) Chapter 25, Article 3,  except for federal  licensing,  
registration  and  insurance disclosure requirements pursuant to A.R.S, §§ 28-
8271, 28-8272 and 28-8275, as may be amended from time to time.  The Court 
shall impose a single traffic case processing fee per case, regardless of the 
number of traffic violations arising out of any one case or complaint.

(4) NSF SERVICE FEE.  AN NSF SERVICE FEE SHALL BE APPLIED TO
ANY PERSON WHO ISSUES A CHECK TO THE COURT IN PAYMENT OF A 
FEE OR FINE WHERE THE CHECK IS RETURNED BY THE FINANCIAL 
INSTITUTION FOR INSUFFICIENT FUNDS

(5) RESEARCH FEE.  A RESEARCH FEE SHALL BE REQUIRED OF ANY 
PERSON WHO REQUESTS EXTENSIVE RECORDS SEARCHES AND CASE 
FILE COPYING WHO IS NOT A VICTIM OF THE CRIME ALLEGED BY THE 
CASE OR COMPLAINT FOR WHICH HE IS REQUESTING RECORDS.  THE 
FEE SHALL BE PAID PRIOR TO THE PERSON RECEIVING THE RECORDS 
REQUESTED UNLESS PRIOR ARRANAGEMENTS HAVE BEEN MADE WITH 
THE COURT ADMINISTRATOR DUE TO EXTENUATING CIRCUMSTANCES.

(6) CASE FILE COPIES FEE. A CASE FILE COPIES FEE SHALL BE 
CHARGED TO ANY PERSON WHO IS A NON-PARTY TO A LAWSUIT WHO 
REQUESTS A COPY OF THE CASE FILE.  THE CASE FILE COPIES FEE 
SHALL BE PER PAGE OF COPIES PROVIDED.

(7) DEFERRED PROSECUTION FEE.  A DEFERRED PROSECUTION FEE 
SHALL BE ASSESSED ON EVERY DEFENDANT WHO ENTERS A 
DEFERRED PROSECUTION AGREEMENT WITH THE MUNICIPAL COURT.
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(8) SUSPENDED SENTENCING FEE.  WHEN A PERSON’S SENTENCE IS 
SUSPENDED BY THE COURT, THE PERSON SHALL PAY TO THE COURT A 
SUSPENDED SENTENCING FEE.

(9) INDIGENT DEFENSE FEE.  AN INDIGENT DEFENSE FEE SHALL BE 
ADDED BY THE COURT TO SENTENCING TERMS WHEN A DEFENDANT IS 
REPRESENTED IN COURT BY A PUBLIC DEFENDER.

(J)(B) If a person has been found by the Municipal Court to be indigent, the Municipal 
Court Magistrate may reduce the amount of any fee set forth in this section based upon 
the individual's ability to pay.

(K)(C)   In addition to any other remedies which may be allowed by law, the Town 
Attorney is authorized to institute civil legal proceedings in any court of competent 
jurisdiction to recover any fee owing under this section.

Section 2. Providing for Repeal of Conflicting Ordinances.  

All ordinances and parts of ordinances in conflict with the provisions of this Ordinance or 
any part of the Code adopted herein by reference, are hereby repealed.

Section 3. Providing for Severability.

If any section, subsection, sentence, clause, phrase or portion of this Ordinance or any 
part of the Code adopted herein by reference, is for any reason held to be invalid or 
unconstitutional by the decision of any court of competent jurisdiction, such decision shall not 
affect the validity of the remaining portions thereof.

PASSED AND ADOPTED by the Mayor and Common Council of the Town of Chino 
Valley, Arizona, this 26th day of January, 2016 by the following vote:

AYES: ABSENT:

NAYS: ABSTAINED:

APPROVED this 26th day of January, 2016.

Chris Marley, Mayor

ATTEST:

________________________________
Jami C. Lewis, Town Clerk
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APPROVED AS TO FORM:

_______________________________________
Phyllis L.N. Smiley, Town Attorney
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Town Council Regular Meeting Item No.   7. e.           
Meeting Date: 01/26/2016  
Contact Person: Ronda Apolinar, Court Administrator 

Phone: 928-636-2646 x-1289 
Department: Municipal Court
Item Type: Action Item  
Estimated length
of staff presentation: 

10 minutes  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to adopt Resolution 16-1075 to amend, update and revise the fees
currently in use by the Chino Valley Municipal Court.  (Catherine J. Kelley, Presiding Magistrate.)

RECOMMENDED ACTION:
Adopt Resolution 16-1075 amending, updating and revising the fee schedule for the
Chino Valley Municipal Court.

SITUATION AND ANALYSIS:
Issue Statement
Section 34.20 of the Chino Valley Code of Ordinances provides that court fees are to be set by the
Presiding Magistrate of the Municipal Court and sent to the Council for approval by resolution not
more often than once every six months. The last time the appropriateness of fees was studied by the
court and revisions made by the Town Council was in 2009.

In October of 2015, Court staff reviewed the fee schedule and updated it. The changes proposed include
eliminating some fees, adding several fees that would be helpful to both the Prosecution and the Court,
lowering one fee and raising several others bringing Chino Valley’s Court fees in line with other
Yavapai County courts’ fees.

Arizona law requires proposed fees to be posted on the Town’s home page for at least 60 days prior to
approval by the Council. The proposed changes were posted on the homepage of the Town’s website
beginning on November 11, 2015. Additionally, the Chino Valley Review ran an article on the
proposed changes entitled “Chino Valley courts to raise fees” on December 16, 2015. (To which there
were no comments.)

With the overriding understanding that court fees are only assessed on cases in which a person has
received a traffic citation or is a defendant in a criminal action, court fees fall into four different
categories.
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The first category is fees that apply to administrative matters. There are three of this type of fee: the
NSF service fee, the Research fee and the copying fees. The NSF fee is being raised from $27 to $35 to
reflect the actual charges that the court incurs when an insufficient funds check is received. The
Research fee is being lowered from $27 to $17 to align with the statutory amount set for the Justice
Courts and the other Municipal courts in Yavapai County. The copying fees of $.50 per page will
remain the same.

The second category of fees is those that impact civil traffic violations. There are three of these. They
are the Court Improvement Fee, the Suspended License fee and the Traffic Case Processing fee. The
Traffic Processing fee of $15 will remain the same. The other two fees will increase slightly to offset the
taxation imposed by the State on those fees and to more closely align with neighboring jurisdictions.
(Taxation is at a rate of 83%.) The Court Improvement fee will increase from $27 to $40 and the
Suspended License fee will increase from $27 to $50.

The third category of fees is those that impact criminal cases. These fees include those listed above
when relevant and a Warrant fee, Jail fees, Deferred Prosecution and Suspended Sentencing fee and an
Indigent Defense Fee. The Warrant fee and Jail fee are not new. For those courts who have a warrant
fee, Chino Valley’s was the lowest fee, and did not reflect in any way even the partial costs associated
with the issuance of a warrant. That fee is being increased from $27 to $100. In almost every case, a
defendant has complete control over the issuance of this fee. If they comply with court orders, this fee is
never levied.

The Deferred prosecution and Suspended Sentence fees apply only to cases where charges are going to
be dismissed without the entry of a guilty judgment on the record. Although the fee amounts may vary
between $0 and $500, generally this fee will be $125 to cover the administrative costs of monitoring
the files for compliance and ultimate dismissal.

The Indigent Defense Fee allows the court to charge those indigent defendants capable of contributing
to the cost of their legal defense up to $375 (which is the contract amount the Public Defender is paid
per case.)

The fourth category is a set of fees that will be eliminated due to the fact that they have not been used
to date. These are the Debit Card Transaction fee, the Court Collection Service Fee, the Probation and
House Arrest fees and Payment fees. Several of these fees attach to cases but from different sources and
several anticipated the court becoming involved in essentially supervised probation which it never did
and does not anticipate doing in the near future.

As amending, updating and revising these fees is in the best interests of the residents of the Town and
brings the Town’s fee schedules into closer alignment with surrounding jurisdictions, your Magistrate
recommends approval of Resolution No. 16-1075.
 
Applicable “Policy”

Satisfaction of “Policy”
 
Summary of Issues and Staff Rationale
 
Findings of Fact
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Fiscal Impact

Fiscal Impact?: none
If Yes, Budget Code:
Available:
Funding Source:

Attachments
Resolution 16-1075 
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1

RESOLUTION NO. 16-1075

A RESOLUTION OF THE COMMON COUNCIL OF THE 
TOWN OF CHINO VALLEY, ARIZONA, COUNTY OF 
YAVAPAI, ARIZONA, AMENDING, REVISING, AND 
ESTABLISHING NEW FEES FOR THE MUNICIPAL COURT
AS AUTHORIZED BY CHAPTER 34 OF THE TOWN OF 
CHINO VALLEY, ARIZONA RELATED TO MUNICIPAL 
COURT FEES; PROVIDING FOR REPEAL OF CONFLICTING 
RESOLUTIONS; PROVIDING FOR SEVERABILITY; AND 
PROVIDING AN EFFECTIVE DATE

WHEREAS, pursuant to Town of Chino Valley Town Code § 34.20, the Town 
Presiding Magistrate shall set fees for the Municipal Court and that such fees shall be 
submitted to the Town Council for approval by resolution; and 

WHEREAS, the Town of Chino Valley, Arizona has previously adopted municipal 
court fees related to providing court services; and

WHEREAS, the Town desires to amend, revise and establish new fees to update 
them to address the current needs and requirements of the Town of Chino Valley 
Municipal Court; and 

WHEREAS, a Notice of Intent to Increase Municipal Court Fees, in compliance 
with A.R.S. § 9-499.15, was posted on the homepage of the Town’s website for at least 
sixty days before the date of approval of this Resolution,

NOW THEREFORE, BE IT RESOLVED by the Common Council of the Town of 
Chino Valley, Arizona, that the Table of Municipal Court Fees is hereby amended to 
read as follows (additions shown in ALL CAPS; deletions shown in strikethrough):

Fee Type Fee Amount When Assessed

Court Improvement Fee $ 27.00 40.00 Assessed to all Court cases.*
Warrant Fee $ 27.00 100.00 Assessed to cases when a new arrest 

warrant is issued.
Payment Plan Fee $ 27.00 Assessed to cases if a payment plan is 

arranged when sentence is imposed.
Suspended License Fee

$ 27.00 50.00

Assessed to default or failure to pay 
cases where a license suspension is 
ordered through Motor Vehicle 
Division.

Probation Fee $ 27.00 Assessed to cases sentenced to 
Probation.

Page 132 of 158



Resolution No. 16-1075 January 26, 2016 Page 2

PLS:pls  2556798.2  1/13/2016

Fee Type Fee Amount When Assessed

House Arrest Fee $27.00 Assessed to cases sentenced to the 
House Arrest Program.

NSF Service Fee $ 27.00 35.00 Assessed to cases where payment by 
check is returned by financial 
institution for insufficient funds.

Research Fee
$ 27.00 17.00

Assessed to requests for extensive 
records searches, case file copying, 
copying of recorded court proceedings.

Request for Case File 
Copies $ 0.50 per page

Assessed to any non-party request for 
copies of a case, except governmental 
agencies.

Traffic Case Processing 
Fee $15.00

Assessed to violations of the State 
Transportation statute or Town traffic 
code relating to traffic movement or 
control.

JAIL REIMBURSEMENT 
FEE $ 150.00 1ST DAY; 

$ 70.00 PER DAY 
THEREAFTER

PURSUANT TO TOWN CODE § 34.22(a), 
THIS FEE IS ASSESSED TO ANY PERSON 
CONVICTED OF A MISDEMEANOR AND 
SENTENCED TO A TERM OF 
INCARCERATION IN THE COUNTY JAIL 
OR OTHER DETENTION FACILITY.

DEFERRED PROSECUTION 
FEE $0.00 - $500.00

ASSESSED WHEN A DEFENDANT 
ENTERS A DEFERRED PROSECUTION 
AGREEMENT.

SUSPENDED 
SENTENCING FEE $0.00 - $500.00 ASSESSED WHEN A DEFENDANT’S 

SENTENCE IS SUSPENDED.
INDIGENT DEFENSE FEE

$375.00
ASSESSED WHEN A DEFENDANT IS 
REPRESENTED IN COURT BY A PUBLIC 
DEFENDER.

Debit Card Transaction 
Fee
Court Collection Service 
Fee
* Defendants attending Defensive Driving School, receive a dismissal of a charge, or are 

found not guilty or not responsible at time of trial or hearing will not be assessed court 
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improvement fee if the citation has only one charge.  All other cases will be assessed a court 
improvement fee.

BE IT FURTHER RESOLVED that all parts of any resolution in conflict with the 
provisions of this Resolution are hereby repealed.

BE IT FURTHER RESOLVED that if any section, subsection, sentence, clause, 
phrase or portion of this Resolution is for any reason held to be invalid or 
unconstitutional by the decision of any court of competent jurisdiction, such decision 
shall not affect the validity of the remaining portions thereof.

BE IT FURTHER RESOLVED that the fees set forth herein shall become 
effective thirty (30) days after the approval of this Resolution.

PASSED AND ADOPTED by the Common Council of the Town of Chino 
Valley, Arizona, this 26th day of January, 2016.

___________________________________
Chris Marley, Mayor 

ATTEST:

___________________________________
Jami Lewis, Town Clerk

APPROVED AS TO FORM:

__________________________________________
Phyllis L.N. Smiley, Town Attorney

I hereby certify the above foregoing Resolution No. 16-1075 was duly passed by the 
Council of the Town of Chino Valley, Arizona, at a regular meeting held on January 26,
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2016, and that quorum was present thereat and that the vote thereon was ____ ayes 
and ____ nays and ____ abstentions. ____ Council members were absent or excused.

_______________________________
Jami Lewis, Town Clerk
Town of Chino Valley, Arizona

Page 135 of 158



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK  

Page 136 of 158



Town Council Regular Meeting Item No.   7. f.           
Meeting Date: 01/26/2016  
Contact Person: Jami Lewis, Town Clerk 

Phone: 928-636-2646 x-1208 
Department: Council
Item Type: Action  
Estimated length
of staff presentation: 

None  

Physical location of item: N/A 

AGENDA ITEM TITLE:
Consideration and possible action to authorize the Mayor, on behalf of the Council, to sign a letter of
protest to Governor Ducey and other state officials regarding budget cuts to the Joint Technical
Education District (JTED) educational program.

RECOMMENDED ACTION:
Authorize the Mayor, on behalf of the Council, to sign the letter of protest.

SITUATION AND ANALYSIS:
Issue Statement
It came to the attention of Councilmember Mike Best that the Governor's proposed budget will
negatively affect the Joint Technical Education District (JTED) program's funding. Mayor Marley is
asking Council to authorize him to sign a letter on behalf of the Council protesting this.
 
Applicable “Policy”

Satisfaction of “Policy”
 
Summary of Issues and Staff Rationale
Staff contacted the local JTED #2 office to obtain further information. Mr. Howard Moody, Finance
Director of the Mountain Institute JTED #2 (MIJTED2), forwarded an email (attached) from Jeramy
Plumb, Superintendent of the MIJTED #2, who indicated the change in funding allocation for JTEDs in
the Governor's budget is insufficient to keep them operating. He recommends that those who oppose
this budgetary change contact the legislators listed in the email to express their support for restoring
full funding for the JTEDs.

Mr. Moody stated that if funding is not restored, the JTED programs statewide will be gone with 3-5
years. In Yavapai County, the high school graduation rate is 72%, while it is 92% for JTED students,
and JTED grads are more likely to obtain an Associate's or Bachelor's degree. He recommends that
JTED supporters contact legislators via phone or letter.
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Findings of Fact 

The governor's budget reduces funding and changes the funding structure to JTEDs.
The Mayor desires the Council to authorize him to sign a letter to legislators protesting this
change.

Fiscal Impact

Fiscal Impact?: None
If Yes, Budget Code:
Available:
Funding Source:

Attachments
Email from JTED 
About MIJTED 
MIJTED Vision & Mission 
MIJTED Detailed History 
JTED Daily Courier Article 4-6-15 
JTED Tucson Sentinel article 3-4-15 
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From: Howard Moody [mailto:Howard.Moody@mijted.net] 
Sent: Tuesday, January 19, 2016 10:03 AM
To: Amy Pyeatt-Lansa
Cc: Jeramy Plumb
Subject: FW: JTED Funding UPDATE - Governor's Budget Released
Importance: High
 
As we discussed.  We understand that legislators may not value email contacts. 
They put much wore weight on phone calls or letters over email.
 
Please let me know if you or the Mayor have any questions.  Thanks.
 
 
Howard Moody
Finance Director
Mountain Institute JTED No. 02
3003 Centerpointe East Drive
Prescott, AZ 86301
email  howard.moody@mijted.net/
928.771.0791 ext. 1003
623.363.9627 (cell)
 
NOTICE: This e-mail (and any attachments) may contain PRIVILEGED OR CONFIDENTIAL information and is intended only for
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the use of the specific individual(s) to whom it is addressed. It may contain information that is privileged and confidential
under state and federal law. This information may be used or disclosed only in accordance with law, and you may be
subject to penalties under law for improper use or further disclosure of the information in this e-mail and its attachments. If
you have received this e-mail in error, please immediately notify the person named above by reply e-mail, and then delete
the original e-mail. Thank you.

 
 
From: Jeramy Plumb 
Sent: Friday, January 15, 2016 6:30 PM
Subject: JTED Funding UPDATE - Governor's Budget Released
Importance: High
 
JTED Colleagues and Partners,
 
The Governor’s budget is out and the allocation for JTEDs is $10 million a year for three
years for a grant program to reward JTEDs who partner with business and industry.  This is a
total of $30 million in grants over three years.
 
While we appreciate the language in the Budget Summary supporting JTEDs and the
importance of the work we do,  the funding proposal is inadequate and unworkable.  An
injection of $10 million a year through a grant will not provide the JTEDs the funding
necessary to continue their existence.  All of the JTEDs currently have highly successful
programs partnering with the business and industry sectors important to each community.  It
is unclear what the benefit would be to a grant program which creates winners and losers
rather than providing the support necessary to allow each of the JTEDs to continue to operate
and succeed.  This proposal will leave MIJTED with a $250,000 budget deficit, forcing the
closure of buildings and programs for the fall semester of 2016.
 
Following the release of the Governor’s budget today it is clear that we still have a great deal
of work ahead of us. Below are a few of my biggest concerns:
 

1.  Rural Arizona JTEDs will have limited access to the proposed funding due the lack of
large scale business and industry in their rural areas.  In addition, it is naive to think
our local region would ever be able to employ the 6000+ JTED eligible students in
Yavapai County.  The honest truth is the vast majority of our JTED students who earn
certifications do not stay in Yavapai County, they pursue their career interests both
inside and outside of Arizona. 

 
2. If I understand the proposal correctly,  JTEDs will not only compete against one

another for the new grant funds, but will also compete with public schools (our member
districts) as well as Charter schools.  This structure has the potential to create wide
spread inequalities in funding, which moves us even farther away from fair and
equitable funding for all schools and JTEDs. 

 
3. The proposed budget also calls for Business and Industry to provide in-kind

contributions with an effort to “self-sustain” within three years.  While this sounds like
a great idea for some, clearly it will further separate the Rural areas of Arizona from
the larger metropolitan areas of Phoenix and Tucson.  With the aforementioned lack of
business and industry in rural Arizona, especially those in high need areas, many
JTEDs will still be forced to close facilities and programs.  
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It is my understanding the Legislature (both House and Senate) will continue to work and
fight for the full restoration of 30 Million in JTED funding.  We are greatly appreciative of
the wide spread bi-partisan support and will continue to work closely with legislators to
provide factual information and answer members questions as they arise.
 
It is critical those of us who recognize the value and accomplishments of our JTEDs let our
legislators know the Governor’s proposal will not work to keep JTEDs alive.  We need to
make our voices heard very quickly to be sure that everyone understands our current
JTED/CTE programs cannot survive the $30 million cut mandated by law.  $10 million in
grants would keep a few programs open but many more will be closed, leaving students in
rural districts with no options for their elective courses,  increasing high school dropout rates,
and forcing schools to lay off teachers.  This will result in eliminating options for students to
prepare for meaningful careers out of high school thus reducing the qualified labor force and
making Arizona less attractive to potential employers.
 
Please reach out to your business and industry contacts to let them know what the Governor
has proposed. I urge you to contact legislators to voice your concerns and insist they support
the continuation of the full $30 million per year in funding  across all JTEDs.  Please also
take a moment to thank Karen Fann for sponsoring the JTED restoration bill in the House,
and representative Campbell and Senator Peirce for their relentless support. 
 
I appreciate your support and efforts,
 
Jeramy
 
 
Jeramy R. Plumb
Superintendent
Mountain Institute JTED #2

 
President Andy Biggs - abiggs@azleg.gov
Arizona State Senate
1700 W. Washington
Room 205 
Phoenix, AZ 85007
Phone Number: (602) 926-4371
Fax Number: (602) 417-3248

 
                        Speaker David M. Gowan Sr. - dgowan@azleg.gov

Arizona House of Representatives 
1700 W. Washington
Room 223 
Phoenix, AZ 85007
Phone Number: (602) 926-3312
Fax Number: (602) 417-3130    

                        
                        Governor Ducey - http://azgovernor.gov/governor/form/contact-governor-
ducey
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                        Phoenix, AZ 85007
                        Phone Number: (602) 542-4331
 

Representative Karen Fann - kfann@azleg.gov
1700 W. Washington
Room 316 
Phoenix, AZ 85007
Phone Number: (602) 926-5874
Fax Number: (602) 417-3001

 
Representative Noel Campbell - ncampbell@azleg.gov
1700 W. Washington
Room 345 
Phoenix, AZ 85007
Phone Number: (602) 926-3124
Fax Number: (602) 417-3287

 
Senator Steve Pierce - spierce@azleg.gov
1700 W. Washington
Room 301 
Phoenix, AZ 85007
Phone Number: (602) 926-5584
Fax Number: (602) 417-3101

This email is being sent to members of a public body for "informational purposes only". Please do not "reply to all"
or "forward" this document to another member of the public body. If you have questions/comments, please direct
them to me. Thank you.

NOTICE: This e-mail (and any attachments) may contain PRIVILEGED OR CONFIDENTIAL information and is
intended only for the use of the specific individual(s) to whom it is addressed. It may contain information that is
privileged and confidential under state and federal law. This information may be used or disclosed only in
accordance with law, and you may be subject to penalties under law for improper use or further disclosure of the
information in this e-mail and its attachments. If you have received this e-mail in error, please immediately notify
the person named above by reply e-mail, and then delete the original e-mail. Thank you.
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About Mountain Institute

JTED is an abbreviation for Joint Technical Education District. Currently, there are thirteen 
JTEDs throughout the state of Arizona. The JTED functions as an independent school district 
with its own elected governing board, known as "Mountain Institute."

The Mountain Institute (MI) JTED was approved by voters in the November 2008 general 
election and began classes in August for the 2009-2010 school year.

Mountain Institute provides enhanced Career and Technical Education (CTE) courses for 
students within seven individual school districts (Western Yavapai County): Ash Fork, Bagdad, 
Chino Valley, Humboldt, Mayer, Prescott and Seligman. These districts have access to additional 
funding as part of the JTED. This funding provides students access from all districts to Career 
and Technical Education courses that is significantly greater than any individual district can 
provide. Charter school and home school students are also encouraged to participate in JTED 
programs.

Voter Tax Dollars Generated (New Tax Bill Info)
 The local contribution is nominal and limited by state statute.
 The formula calls for a maximum rate of $5.00 per $100,000 of a property’s estimated 

market value.
 A home worth $200,000 funds JTED at $10.00/year.
 State general fund monies also contribute to the JTED’s budget.

Funding is used to develop new programs, remodel and upgrade existing programs, and procure 
new CTE equipment and technology such as state of the art equipment for Transportation 
Technology and Welding programs. Students have access to college credits through dual 
enrollment of 6 to 24 credits, the tuition for which is paid for by MI. Mountain Institute brings 
additional state funds to students in our area, thus providing the community with skilled 
technical workers.

Mountain Institute has a Governing Board of seven members appointed for two- or four-year 
terms representing our partner school districts: Ash Fork, Bagdad, Chino Valley, Humboldt, 
Mayer, Prescott and Seligman. The board meets at least monthly to create policy and oversee 
program administration and budget.

 The seven-member Governing Board meets on the 3rd Thursday of each month. The 
meeting is located at the district offices, 3003 Centerpointe East Drive in Prescott. 
Meetings begin at 6:00 p.m.; the public is always invited. (Call office at 928.771.0791 to 
confirm date/time.)

The Mountain Institute staff consists of the Superintendent, CTE Director, Finance Director, 
Community Outreach Director, two Outreach Counselors, two Administrative Assistants, and 
adjunct faculty at local high schools and Yavapai College. Additionally, the Mountain Advisory 
Committee (MAC) meets monthly to assist in program development and decision making.
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In addition, Mountain Institute gives community presentations on a regular basis. Mountain 
Institute staff is happy to provide community groups presentations on the JTED concept and 
programs. To schedule a presentation or speaker, please call the JTED office at 928-771-0791 or 
email Beckey Massey at beckey.massey@mijted.net.

The Mountain Institute JTED district office is located at 3003 Centerpointe East Drive, Prescott, 
AZ 86301. Office hours are 7 a.m. to 4:30 p.m. Mon-Fri.
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MOUNTIAN INSTITUTE

Vision
The leader in premier career and technical education

Mission
"Engaging students through industry-current instruction and leadership development to “Get

Trained, Get Certified, and Get Hired”

Values
 Student success is our #1 Priority.
 We are committed to achieving common goals.
 Quality programs will be developed and/or enhanced to increase effectiveness now and

for the future.
 Effective communication begins with clarification of respective roles and responsibilities

throughout the partnership.
 Governing Board engagement is critical to community involvement.
 Respect is paramount in developing and maintaining positive relationships.
 The equitable sharing of resources through our region is essential for success.
 Geographic challenges will lead to creative solutions that improve instructional delivery

and outcomes - No student shall be denied educational opportunity due to transportation.
 We support and encourage the application of technology in instructional delivery.

Goals

Raise the Level of Student Achievement

 To teach to High Quality instructional standards.
 To increase program quality and quantity.
 To provide effective counseling and guidance for students and parents in their decision-

making process regarding their education.
 To effectively utilize academic measurement tools to assist with required reporting.

To advocate for perceptual change toward CTE/JTED. Create an understanding and
appreciation for the value of Career Education as integral to comprehensive education
programming.

 To develop and implement effective Community Outreach strategies.
 To develop and implement effective Student and Parent Outreach Strategies.
 To develop and implement effective Local District Outreach measures.
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Plan for and provide progressive, competent, comprehensive Career and Technical
Education

 Utilize existing technologies to support/enhance programs.
 Monitor Grand Canyon Diploma program development.
 MI Administration to draft long-term resource/facilities plan.
 Create procedures for support of CTSO programs and student service leadership.

Develop Mountain Institute Board as a Professional Learning Community

 MI Administration will develop Procedures/Activities to engage Governing Board
involvement with Student completion/Graduation.

 MI Administration will report to Board regarding Quality and Quantity of Program
growth at least twice during academic year.

 MI Governing Board/Administration to work together to develop higher Board profiles in
community.

To create opportunities for Governing Board development that enhances individual growth and
group effectiveness.
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MIJTED Detailed History

Mountain Institute JTED (M IJTED) offers Career and Technical Education (CTE) programs for students 
to compete in today’s highly skilled workforce. MI JTED prepares students for a variety of career 
opportunities by providing industry certifications and college credits in many programs while they attend 
their high school for graduation. MIJTED consists of more than 2500 students from the seven public high 
schools in Western Yavapai County including; Ash Fork, Bagdad, Bradshaw Mountain, Chino Valley, 
Mayer, Prescott, and Seligman. Mountain Institute also accepts enrollments from area Charter Schools, 
Home School, Private Schools, and Online High Schools.

Mountain Institute JTED was approved by local voters in each community during the November 2008 
general election by an overwhelming 70% in each community. The voters approved a funding structure 
that is based on local property tax dollars generated at a rate of $5.00 per $100,000 of a property’s 
assessed value as well as contributions from the state general fund as required by the school equalization 
statutes.

MIJTED’s First Year of Operation

Classes began in August for the 2009-2010 school years with 1124 students.

Enhanced many programs offered at our partner school districts, including
$215,000 upgrade in Chino Valley High School’s culinary program,
$290,000 in upgrades to Agriculture and Welding programs at Mayer, Bagdad, Seligman, 

and Ash Fork. 
Ash Fork’s Welding program has been recognized as one of the outstanding High 

School welding Programs in America by the American Welding Society.

During MIJTED’s Second Year 
Student enrollment increased to 2147 students

Expanded our Central Campus Programs with the addition of Pre-Engineering in partnership with 
Yavapai College at their CTEC Campus.

In its first year, MI JTED’s Pre-engineering students achieved the highest scores on the 
Arizona CTE end of program assessments.

MIJTED Nursing (CNA) students finished in the top 10 at National Competition and again the 
following year (in both 2010 & 2011).

Entering its Third Year of Operation in July 2011, MIJTED
Distributed $1.8 million in MIJTED revenue to member districts, based on revenue generated from 

the 2100 students enrolled.

Funding was allocated to member districts to
Develop new programs (Pre-engineering, Sports Medicine, Drafting & Design, and 

Medical Professions),
Remodel or upgrade existing programs,
Install new CTE equipment to bring programs in line with business and industry standards.
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92.33% of students in MIJTED district passed CTE Assessments which was higher than any other 
JTED in the state of Arizona.

JTED/CTE students scored 20% or higher on all three areas of the AIMS tests when compared to 
non CTE students statewide.

In its Fourth Year MIJTED 

Launched a comprehensive two year - Allied Health program that explores Medical Professions in 
year one and branches out into our already highly successful Nursing (CNA) or Sports Medicine 
programs with a third option to stay in Medical Professions for year two.

MIJTED now has 17 programs that
Take place at either Satellite Campus (which are programs established within the seven 

public school in the county) or Central Campus (which are program established by 
MIJTED hosted at one of the Yavapai College campuses) , which

Offer college credits through Dual or Concurrent enrollment agreements that include 
anywhere from 6 to 24 credits, with the tuition being paid by MIJTED.

MIJTED plans to incorporate broadband delivery and infrastructure to expand its Distance 
Learning program to include the

Education Professions, pilot launched earlier last year, as well as
Drafting and Design Technologies

MIJTED is also pleased to announce the addition of a new Aviation Program offered in partnership 
with Yavapai College that will lead to 

FAA certifications in fixed wing flight, 
Helicopter, and 
Air traffic control ground schools.

Mountain Institute JTED students average an 87% success rate on state CTE end of program 
assessments.

93% of JTED students across Arizona graduate from high school which is 21% higher than the 
state average.

Between the 2011-2012 and 2012-2013 school years student enrollment increased from 2147 to 
2226 with current projections showing 2013-2014 enrollments increasing by 250%.

As a JTED, Mountain Institute will continue to strive to provide students with future expanding 
opportunities.
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Ducey budget will cost Mountain Institute 
JTED nearly $343,000

Over the past few weeks, since the devastating budget cuts to education were released, 
Mountain Institute JTED (MIJTED) has been determining the impact the budget cuts will 
have for students who take JTED programs either at their home high school or at central 
campus.

The budget cuts reduce the base support level funding provided to districts and charters 
who have students who are taking a JTED class on their campus. The districts or charters 
would normally earn full funding for their students, but based on the budget cut, the 
funding will be dropped from 100 percent to 92.5 percent funded. 

MIJTED will also receive a 7.5 percent funding reduction in the allocation that they get from 
the state. District or charter school will be able to use a portion of the money that they 
receive from the JTED to offset the 7.5 percent cut. In essence, MIJTED would absorb the 
full 15 percent cut if those funds are used by the school districts. Schools cannot prohibit or 
discourage a student from attending or enrolling in a JTED course. 

It may not seem that a 7.5 percent cut to the budget would cause an issue, but for MIJTED 
it is significant. Mountain Institute JTED will have a funding loss of $670.08 per satellite 
student count for an overall funding loss (based on this year's enrollment) of approximately 
$147,256 for fiscal year 2017, the first year that the cuts will be imposed. 

MIJTED will also lose $670.08 per central campus student count for an additional funding 
loss of $195,703, again based on the current year's enrollment. The overall projected 
funding loss for MIJTED is $342,960 based on the new budget cuts.

This funding loss will require MIJTED to restructure and eliminate services that have been 
provided to member districts in the past. MIJTED is committed to continue providing high 
quality programs to its students. The budget cuts will have significant impact on MIJTED, 
but even with reduced resources, MIJTED will continue to train, certify and get students 
hired.
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JTED head: Ducey's budget cuts would gut career training

Posted Mar 4, 2015, 11:25 pm

Alan L. Storm Special to TucsonSentinel.com

Arizona’s governor and legislators are working to pass a budget that will eviscerate the Pima County 
JTED’s Career and Technical Education programs, which is a contradiction of their stated goals of 
supporting education and attracting businesses to the state. 

The proposed budget cuts $30 million from Joint Technical Education Districts (JTEDs) and the member 
districts they serve. The proposal will reduce the amount of per-pupil funding for students enrolled in 
JTED/CTE programs to a point where local school districts would lose money for students enrolled in 50 
programs such as Automotive Technology, Information Technology, Engineering, Culinary Arts, Media 
and Graphic Communications, Nursing Services, Precision Manufacturing and more. 

Economics will once again necessitate closing programs that were brought back at the urging of business 
owners and parents alike. If the budget passes, career opportunities will be cut off for more than 24,000 
students in Pima County, San Manuel and Rio Rico, not to mention the loss of work for local employers. 

The timing couldn’t be worse. The majority of our nation’s skilled workforce is reaching retirement age. 
By 2017, an estimated 2.5 million new, middle-skill manufacturing jobs are expected to be added to the 
workforce, accounting for nearly 40 percent of all job growth, according to a USA Today analysis of local 
data from Economic Modeling Specialists Intl. and CareerBuilder. How will Arizona attract businesses if 
we lack a skilled workforce?

It’s easy to talk about numbers, but legislators also need to look at the student who ditched every day of 
high school until she enrolled in the Cosmetology program and loved it. She became a successful stylist 
and now manages a busy salon. Look at the student who wasn’t sure of what she wanted to do, and 
became an aircraft mechanic who was able to accept a great job offer one year after completing high 
school. And look at the EMT student who saved her own mother’s life because of her training. 

The Harvard University study “Pathway to Prosperity,” and the recent Morrison Institute Report on 
Career and Technical Education show that students who complete JTED/CTE programs:

 Provide a much needed skilled workforce
 Have an increased high school graduation rate (by approximately 24 percent)
 Score up to 30 points higher on standardized tests
 Successfully enter the workforce and college and contribute more to the economy

Pima County JTED/CTE is not only one of the most effective models of education, it is also economic 
development. 

In 2006, the business community rallied and voters approved the creation of the JTED District. Parents 
were promised it would serve all high school students regardless of a student’s enrollment status at a 
traditional public, charter, private, or home-school. Businesses were promised the District would work 
hand-in-hand with them to provide relevant curriculum and state of the art equipment so students would 
be workforce ready. During the past seven years, JTED has delivered on those promises.
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Our legislators are willing to let too much go, while there are no discussions of the $360 million rainy day 
fund, of suspending the remaining $883 million in corporate tax give-aways, nor the $12.6 billion in 
special interest tax loopholes. Instead, our legislators are contradicting themselves and the voters who 
created amazing opportunities for students. 

Alan L. Storm is the superintendent of the Pima County Joint Technical Education District           

(Storm’s letter to legislators)

Good morning Southern Arizona Legislators: 

Once again I must implore you to step in and do what’s right for Arizona children. Reports are that 
unprecedented budget cuts to both K-12 education and JTEDs throughout the state, as well as universities 
and community colleges will be made in the next few days. 

We are being told that the cuts will be at least $7 million to JTED satellite programs, cutting the current 
1.25 ADM for CTE/JTED satellites (those programs in every high school) to 1.0, to be apportioned 0.75 
to the member district and 0.25 to the JTED. That will END participation in JTEDs, since NO SCHOOL 
DISTRICT can absorb an additional 0.25 cut to their budgets. No students will be allowed to participate 
in CTE/JTED satellite programs. We are also being told that K-12 will also be cut another $23 million. So 
those districts that are members of a JTED will receive BOTH a cut to their M&O budgets as well as a cut 
to the JTED budgets. 

The authorizing legislation for JTEDs is quite clear. Formation of a JTED will create an additional 0.25 
funding for CTE/JTED classes because of the higher costs associated with these classes, resulting in 1.0 
ADM for the member district AND 0.25 ADM for the JTED. Taxpayers were well aware that their vote to 
create a JTED would result in an ADDITIONAL 0.25 for their children’s participation in Career and 
Technical Education. Now the legislature is attempting to circumvent the people’s vote to reduce funding 
their school districts which will result in the death of Career & Technical Education programs. This cut 
has been a goal of ATRA for several years and it should not be allowed to happen! 

PLEASE read the reports. Read Harvard University’s “Pathway to Prosperity.” Read the Morrison 
Institute’s report on Career and Technical Education. CTE/JTED programs ARE job creation. CTE/JTED 
programs ARE economic development.

Please stop the decimation of K-12 education and stop the decimation of CTE/JTED programs, both 
satellite and central campus programs! Your vote on this issue matters to the future of every child in 
Arizona.

Alan L. Storm, Ph.D. Superintendent/CEO 
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Town Council Regular Meeting Item No.   7. g.           
Meeting Date: 01/26/2016  
Contact Person: Phyllis Smiley, Town Attorney 
Department: Town Attorney
Item Type: Action Item  
Estimated length
of staff presentation: 

10 minutes  

Physical location of item: n/a 

AGENDA ITEM TITLE:
Consideration and possible action to approve a reorganization to separate the positions of Director of
Public Works and Town Engineer by adopting Ordinance No. 16-810 amending Town Code Title V 
Public Works, Chapter 50 General Provisions, Subchapter Utility Department, Section 50.15 Public
Works Director; and approving a revision to the Town of Chino Valley Organizational Chart.

RECOMMENDED ACTION:
1.   Move to approve Ordinance No. 16-810;
2.   Move to approve the Organizational Chart as revised to separate the Director of Public Works and
Town Engineer positions.

SITUATION AND ANALYSIS:
Issue Statement
The purpose of this item is to optimize Town staff resources and efficiency and ensure transparency
and accountability in the Public Works Department.
 
Applicable “Policy”

Satisfaction of “Policy”

 Summary of Issues and Staff Rationale
The Town Engineer and Public Works Director positions were merged during the recent recession, and
additional duties were added to the Public Works Department during the Reduction in Force that
generated the merged position.

Staff recommends the separation of the positions of the Public Works Director and Town Engineer, both
of which are officers of the Town, as set forth in Sections 50.15 Public Works Director and Section
31.23 Town Engineer. 

In order to effectuate the division of these two positions as proposed, it is necessary to amend Section
50.15 of the Town Code regarding the duties of the Public Works Director to include supervisory duties
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over public infrastructure, general maintenance and fleet maintenance.  These revisions will give the
Public Works Director the authority necessary to perform the anticipated duties related to supervising
the Town Engineer for these matters.

The Organizational Chart is approved by Council as set forth in Section 31.27.  The revision for
approval by the Council is to separate the Public Works Director and Town Engineer.  The revised
chart is attached.

Findings of Fact

Fiscal Impact

Fiscal Impact?: None
If Yes, Budget Code:
Available:
Funding Source:

Attachments
Memo from Town Manager 
Ordinance 16-810 

Page 154 of 158



Town Manager’s Office
202 N. Hwy. 89, Chino Valley, AZ  86323
928-636-2464  X 1201
rsmith@ChinoAZ.net

Town of Chino Valley, AZ | www.chinoaz.net | www.facebook.com/TownofChinoValleyAZ

Date: 1/19/2016
To: Council
CC: Smiley, Kyriakakis
Re: Organizational changes

Council –

After four years of close work with our existing leadership I find that we need to make slight changes to 
the organizational structure of the Public Works department.  Improvements have already been made 
within the Town Clerk’s office, General Services, Public Works, Development Services, Code 
Enforcement and Customer Service.  In order to maximize operational efficiency and provide 
appropriate oversight, collaboration, and transparency, this suggested revision to the organizational 
chart (to split the positions of Public Works Director and Town Engineer) is now proposed.

The Town’s response to the recent recession included merging the Public Works Director and Town 
Engineer positions – and I’m finding this structure is not an effective approach.  Experience across the 
last several years indicates that we need to decentralize some of the authority vested in the single 
merged role, and introduce additional management/review to ensure transparency and accountability.

During the last half of 2013 and most of 2014, projects were added to an already busy production 
schedule in Public Works.  By 2014, we noticed problems with the current structure and began to 
consider succession planning and structural changes to address those problems. We advertised, 
interviewed and hired a replacement for Engineer Richard Straub, to fill the succession seat in early 
2015 – that position will exit probationary status in March of 2016.

This amendment to the organizational chart will not result in the addition of headcount to the 
administration’s personnel compliment.

I’d like to bring this to Council for consideration and possible action on 1/26/16 – it will involve two 
efforts:

1. Council’s review and approval of an amendment to the organizational chart as required by 
Town Code Section 31.27, and 

2. Council’s review and approval of an amendment to the duties of the Public Works Director, 
by approving an amendment to Town Code Section 50.15.

Both of these items are code related matters and need Council approval in order for me to move 
forward.  The suggested organizational chart is below.
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Town Manager’s Office
202 N. Hwy. 89, Chino Valley, AZ  86323
928-636-2464  X 1201
rsmith@ChinoAZ.net

Town of Chino Valley, AZ | www.chinoaz.net | www.facebook.com/TownofChinoValleyAZ

Proposed Organizational Chart

Should Council have any concerns or questions about the above or the attached report, 
please contact me directly at your convenience.
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1

ORDINANCE NO. 16-810

AN ORDINANCE OF THE MAYOR AND COMMON COUNCIL 
OF THE TOWN OF CHINO VALLEY, ARIZONA, AMENDING 
THE TOWN CODE OF THE TOWN OF CHINO VALLEY, 
ARIZONA, TITLE V:  PUBLIC WORKS, CHAPTER 50: 
GENERAL PROVISIONS; SUBCHAPTER:  UTILITY 
DEPARTMENT, BY AMENDING SECTION 50.15:  PUBLIC 
WORKS DIRECTOR, RELATED TO INCREASING THE 
RESPONSIBILITIES OF THE PUBLIC WORKS DIRECTOR; 
PROVIDING FOR REPEAL OF CONFLICTING ORDINANCES; 
AND PROVIDING FOR SEVERABILITY

NOW, THEREFORE, BE IT ORDAINED by the Common Council of the Town of Chino 
Valley, Arizona, as follows:

Section 1. In General.

The Town Code of Chino Valley, Arizona, Title V Public Works, Chapter 50 General 
Provisions, Subchapter Utility Department, Section 50.51 Public Works Director is hereby 
amended to read as follows (additions shown in ALL CAPS; deletions shown in strikeout):

§ 50.15 Public Works Director.

(A) (1)   The Public Works Director, herein referred to as “the Director”, shall 
be the general executive officer in charge of all personnel, the entire operation, 
equipment and facilities of the Utility Department (water and wastewater), herein
referred to as “the Department,” PUBLIC INFRASTRUCTURE, GENERAL 
MAINTENANCE AND FLEET MAINTENANCE

(2)   He or sheTHE DIRECTOR shall be responsible for the enforcement 
of the TOWN’S policies regarding water and wastewater contained in this 
chapterTITLE.  He or sheTHE DIRECTOR shall also have general supervision 
over, subject to the approval of the Town Manager, all charges for water and 
sewer services, departmental policies, agreements, new connections, repairs 
and the like, and for all charges not expressly provided for in this chapter. He or 
sheTHE DIRECTOR shall also control the water supply and at all times insure 
the sufficiency thereof and shall notify the public, unless an emergency requires 
otherwise, of the necessity of shutting off any pipeline for the purpose of making 
repairs, extensions or connections, should he have cause to expect to know 
beforehand of the necessity to so shut off water from any line.

(3)   The Director shall have (AND MAY DELEGATE) the authority to 
waive the collection or imposition of risk deposits, delinquent MONTHLY fees, 
MISCELLANEOUS FEES or late charge fees imposed by the provisions of this 
chapter.

(B) The Director shall have the authority to decide any questions that may 
arise which isARE not fully covered by the provisions contained in this chapter 
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and his or herTHE DIRECTOR’S decision in such cases shall be final subject 
only to the general direction of the Town Manager.

Section 2. Providing for Repeal of Conflicting Ordinances.  

All ordinances and parts of ordinances in conflict with the provisions of this Ordinance or 
any part of the Code adopted herein by reference, are hereby repealed.

Section 3. Providing for Severability.

If any section, subsection, sentence, clause, phrase or portion of this Ordinance or any 
part of the Code adopted herein by reference, is for any reason held to be invalid or 
unconstitutional by the decision of any court of competent jurisdiction, such decision shall not 
affect the validity of the remaining portions thereof.

PASSED AND ADOPTED by the Mayor and Common Council of the Town of Chino 
Valley, Arizona, this 26th day of January, 2016 by the following vote:

AYES: ABSENT:

NAYS: ABSTAINED:

APPROVED this 26th day of January, 2016.

Chris Marley, Mayor
ATTEST:

________________________________
Jami C. Lewis, Town Clerk

APPROVED AS TO FORM:

________________________________
Phyllis L. N. Smiley, Town Attorney

I, JAMI LEWIS, TOWN CLERK, DO HEREBY CERTIFY THAT A TRUE AND CORRECT COPY 
OF THE ORDINANCE NO. 16-810 ADOPTED BY THE COMMON COUNCIL OF THE TOWN 
OF CHINO VALLEY ON THE 26TH DAY OF JANUARY, 2016, WAS POSTED IN THREE 
PLACES ON THE _____ DAY OF ______________, 2016.

______________________________
Jami C. Lewis, Town Clerk
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